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I. OBIIHUE ITOJIOKEHUS

1.JInst opranu3anmu Habopa CTYJICHTOB, TpUeMa JOKYMEHTOB MOCTYTAIOLIMX B YHUBEPCUTET,
IIPOBEACHHS BCTYIMUTEIBbHBIX 9K3aMEHOB U 3aUUCJICHHS B COCTaB CTYACHTOB OPraHU3yeTcs IpUeMHast
KOMHCCHs MexX1yHapoJHOTO yHUBEpCUTeTa HH(POPMAIIMOHHBIX TexHoJaorui (nanee — MYUT).

2.0cHOBHOM 3ajjauell NpPUEMHONH KOMHUCCHM sBIIsieTcss obecneyeHue coOMIOACHUs IIpaB
rpaxkian Ha oOpa3oBaHMe, ycTaHoBJIeHHBIX KoHctutynwueit PecriyGnuku Kaszaxcran, riacHOCTH M
OTKPBITOCTH NPOBEACHUS BCeX MPOLEAYp IMpUema.

3.IIpuemnast komuccus B cBoeit paboTe pyKOBOJACTBYETCS:

- Koncrurynueii Pecniy6nuku Kaszaxcran ot 30 aBrycra 1995 ropa;

- 3akoHoM Pecny6nkn Kaszaxcran "O6 o6pa3oBanuu" ot 27 utons 2007 rona;

- [Ipukazom Munucrpa obpa3oBanus u Hayku PecryOnuku Kazaxcran ot 31 oktsiOpst 2018
roza Ne 600 «TunoBeIx npaBui npuema Ha oOydyeHHEe B OpraHH3alliid 00pa30BaHuUsl, peallu3yIoline
o0pa3oBaTeibHbIE IPOrpaMMbl BBICIIETO0 M ITOCJIEBY30BCKOTO 00pa30BaHHs» (C U3MEHEHHSIMH B
coorsBercTBuM ¢ [Ipukazom MOH PK Ne 554 ot 05.11.2021);

- HopMaTHBHO-MHCTPYKTUBHBIMU JIOKyMEeHTaMM MHUHHCTEpCTBa 00pa3oBaHUsl U HayKH
Pecny6ikn Kaszaxcran (nanee MOH PK) u Haunonanbhoro nentpa tecrupoanust MOH PK;

- nanHbM [lonoxkenuem.

4. CocrtaB NpUEeMHOH KOMHCCHH YHHMBEpPCHUTETa yTBep)KIaeTcsi mpukasom Ilpencenaresns
[IpaBnenus, Pekropa, KOTOpBIi sIBIsIECTCS Mpe/ceaTeNIeM IPUEMHON KOMUCCHH.

4.1.B cocraB npuemMHOW KOMMCCHU BXOJAT: IPOPEKTOpa, JeKaHbl (aKyJIbTETOB,
OTBETCTBEHHBIN CEKpeTapb, PyKOBOJUTEIN CTPYKTYPHBIX MOJpa3/IC]ICHUN YHUBEPCUTETA.

4.2.0TBETCTBEHHBIH CEKpeTaph MPUEMHOM KOMHCCHH M €ro 3aMECTHTEIM Ha3HAyaroTCs U3
yynciia KBATM(GUIIMPOBAHHBIX MperoaBartelieii U COTPYIHUKOB YHUBEPCHUTETA.

5.IIpuemnas KoMHCCHsl YHUBEpCUTETa pabOTaeT B COOTBETCTBHH C IJIAHOM, YTBEPIKICHHBIM
npezceaaTesieM IPUEeMHOW KOMHUCCHH.

6.Pemiennss npuemMHON KOMHCCHM INPUHUMAETCS MPOCTBIM OOJBIIMHCTBOM TOJIOCOB IPH
HAJIMYMM HE MeHee 2/3 yTBEepJICHHOTO COCTaBa.

7.CpoK NOJHOMOYMH HPHUEMHOH KOMHCCHH COCTABISICT OJMH KaJleHJapHbIH roj. PaGota
IIPUEMHON KOMHCCHH 3aBEPIAETCA OTYETOM 00 UTOrax nprueMa Ha YUeHOM COBEeTE YHHBEPCUTETA.

8.Jlnsa obecnieyeHust paboThl NPUEMHOW KOMHCCHH IIPHKA30M DEKTOpa YTBEPIKIAETCS
TCXHUYECKUN TI€pCOHANl M3 4YHCJIa COTPYJHMKOB, IIperojaBaresiedl, HHXEHEPHO-TEXHUYECKUX
pabOTHUKOB, Y4eOHO-BCIIOMOTaTEIBHOIO MIEPCOHAIa YHUBEPCUTETA M 00y YAFOIIMXCH.

9. Pabora (TpynoBble (YHKIMHM) TEXHHYECKOTO IepcoHalia OIUIAaYMBAeTCs B paMKax
YTBEPIKJICHHOrO OIOJIKETa 110 YCTAHOBJICHHBIM B COOTBETCTBHHU C JIOJUKHOCTHBIMHM O0S3aHHOCTAMHM
OKJIaJIaMH.

II. OPTAHU3AIIUS PABOTBI

1. Opranusanus paGoThl MPHEMHON KOMHCCHH U JICJIONPOU3BOICTBA JOJKHA 00€CeYnBaTh
coOJoIeHHe 1paB JIMYHOCTH M BBINOJIHEHHE TOCYAapCTBEHHBIX TPEOOBAHMH K IPHEMY B BBICILINE
yueOHbIe 3aBEJICHUS.

2. PabGora npueMHONH KOMHCCHH O(OPMIISIETCS MPOTOKOJIAMH, KOTOPBIE IMOIMNUCHIBAIOTCS
npe/ce/1aTeNIeM U OTBETCTBEHHBIM CEKpETapeM MPUEMHON KOMUCCHH.

3. Pemienus npueMHON KOMUCCHU NIPUHUMAIOTCS B CTPOTOM COOTBETCTBHH C JIEHCTBYIOLIMM
3aKoHoIaTeIbeTBOM Pecny6nukn Kasaxcran, 3akoHamu, HOPMATHBHBIMH IPaBOBBIMH aKTaMH B
obsactu obpazoBanuss MuHucTepcTBa 00pasoBanus U Hayku PK ¥ HOpMaTHBHBIMH JOKYMEHTAMH
BY3a IIPOCTHIM OOJILHIMHCTBOM FOJIOCOB (IIPH HAIMYKH HE MeHee 2/3 yTBEPIKAEHHOIO COCTaBa), B TOM
4uclie, P BOBHHKHOBECHUH BOIIPOCOB, HE MIPEyCMOTPEHHBIX COOTBETCTBYIOIIUMH JIOKYMEHTAMH.

4. OTBeTCTBEHHBIH CeKpeTapb MPUEMHON KOMHCCHH M €r0 3aMECTUTENM 3a6J1aroBpeMeHHO
FOTOBSAT pa3jiM4Hble MHOOPMALMOHHBIE MaTepuasbl, OJaHKM HEOOXOJAMMOW JIOKYMEHTAIlMH,
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MPOBOJST NOJA00p cocTaBa MPEAMETHBIX 3K3aMEHAIIMOHHBIX KOMHUCCHH, TEXHHYECKOTO MEpCOHalIa,
000pyAYIOT IOMelIeHUs Juisi pabOThl OTBETCTBEHHOI'O CEKpeTapsi U TEXHHYECKOro IepCcoHaa,
0()OPMJIAIOT CIIPaBOYHbIE MaTepHalibl MO 00pa30BaTEIbHBIM MPOrpaMMaM, 00pa3iibl 3alONHEHHUS
JIOKYMEHTOB a0UTypHEeHTaMH, 00ECIIeUnBaIOT YCJIOBUS XpPaHEHHUs JOKYMEHTOB.

5. Jlo Havajia npreMa JIOKyMEHTOB IIPHEMHas KOMUCCHUSI OObSABIISET:

- [1paBuinia npuema B MYUT;

- iepevyeHb 00pa3zoBaTebHBIX IPOrPaMM, 110 KOTOPBIM BY3 OCYILIECTBIISET IIPUEM CTYIEHTOB
B COOTBETCTBUH C JIMI[CH3USIMU,

- KOJMYECTBO T'PAHTOB JUIsl NpHeMa Ha MEpBbIi Kypc B COOTBETCTBUU C YTBEPKIACHHBIM
rocy/lapcTBEHHBIM  00pa30BaTeIbHBIM 3aKa30M Ha IOJArOTOBKY CIEIMAIMCTOB € BBICIIMM
o0pazoBaHueM;

- [IpaBHJIa [IPOBE/ICHHUS CIIEUAIbHBIX U TBOPYECKUX 9K3aMEHOB U T.I1.;

- IOPSAJIOK 3aUUCIICHUS B BY3.

YKa3zaHHbIE JJOKYMEHTbI IOMEIIAIOTCs Ha HH(OPMAIIMOHHBIX CTEHIaX IIPUEMHOH KOMHUCCHH
1 Ha caiite MYUT.

B nepuon mnpuema JIOKYMEHTOB NpHUEMHasi KOMHCCHSI €XEJIHEBHO HH(MOPMHUPYET O
KOJIMYECTBE IOJAHHBIX 3asBJICHUH Ha KOHKYpC, OpraHusyer (yHKIHOHHPOBAHHE CIEHHATbHBIX
TeJIe()OHHBIX JIMHUI JUIsl OTBETOB Ha BCE BOIPOCHI MOCTYMAOIHX.

Mudopmanus o KoiauuyecTBe MNOJAHHBIX 3asBJICHUU JOJDKHA OBITH MpeAcTaBieHa B
COOTBETCTBHMH C IIpaBUJIAMU IIPOBE/ICHUs KOHKYpCa.

6. [loiava 3asBeHus 0 mpueMe B By3 U JIpYTUX HEOOXOIUMBIX JJOKYMEHTOB PErHCTPUPYETCS
B CIEHHAJIBHOM JKypHaje W JKypHajle perucTpalud 3asiBJICHHUH, YTBEpiKJEHHas [POrpaMMHbBIM
obecrieyennem HIIT MOH PK. B ¢opmy xypHajlla peKOMEHIyeTCs BKJIIOYHUTH Ipadbl,
IpelyCMaTpUBaIOIIUe (PUKCAIMIO TOCTYAIOIIUM (IIOITHCHIO) CIIEAYIOMUX (PaKTOB:

* I[IEpeYCHb C/IAaHHBIX JOKYMEHTOB;

* IIOJyuyeHHEe CIpaBKM 00 yd4acTHH B KOHKypce Ha IPUCYXHJICHHE TOCYIapCTBEHHOTO
00pa3oBaTeIbHOrO IPaHTa;

* O3HAKOMJICHHUs ¢ pe3yJibTaTaMM C/laud CIEIHAIbHBIX U TBOPUYECKUX IK3aMEHOB.

Jlo Havasa npuemMa JOKYMEHTOB JIMCTBI )KypHaJa ()Ky pHAJIOB) HyMEPYIOTCS, IPOIINBAIOTCS U
oneyarplBaloTCsA. B JeHb OKOHYaHMs IpUeMa JIOKYMEHTOB 3allUCH B JKypHaye (OKypHasax)
3aKpBIBAIOTCS UTOroBOM 4eproil. Yepra, moaBoaumasl mocjie OKOHYAHUsS MpHUeMa JOKYMEHTOB,
(GuKcupyercs OAMUCHIO OTBETCTBEHHOI'O CEKpETaps M CKPEIUISETCS [1€YaThIO.

7. Ha xaxxj1oro nocrymnatotiero (aOUTypueHTa) 3aBOIUTCS THUHOE JIE]I0, B KOTOPOM XPaHSITCS
BCE CJ@aHHbIE UM JIOKYMEHTBI U MaTepuaibl cjiaun EHT.

JKypHaibl perucTpaluu 1 JUYHbIC Jleia MOCTYMAIOUMX XPAHATCS KaK JOKYMEHTBI CTPOroi
OTYETHOCTH.

8.IlocTynaromemMy BblJIaeTCcsl paciucka o pueMe J0KyMEHTOB.

9. Pemenus npueMHOM KOMHMCCHH O 3a4UCICHMHM B COCTaB CTYIEHTOB OQOpMIISETCS
IIPOTOKOJIOM, B KOTOPOM YKa3bIBalOTCSl OCHOBAHHS 3aUHCJICHHUS.

10. Ha ocnHoBaHuM peunieHHsl MPUEMHOW KOMHCCHH IO MPEJACTABJIEHHIO OTBETCTBEHHOIO
cekperapsi MpueMHON Komuccuu Pexrtop usgaer [lpuka3z o 3auuciieHHH B COCTaB CTYJEHTOB,
MarucTpaHToOB U JOKTOPAHTOB.

II. PYHKIINU

B uenax ycnemsoro pemeHus 3agad 1mo (GOpMHPOBAHHIO KOHTHHIEHTA O0YYaIOIMXCs
OakajaBpuaTa, MarucTpaTtypbl 1 JOKTOpaHTypbl PhD npueMHas KoMmuccus:

1. KOOpAMHUPYET JESATENbHOCTh BCEX IMOJApa3Je/ieHUH YHHBEPCHUTETA, OTBETCTBEHHBIX 3a
NpOpOPUEHTALIMIO MOJIOJICHKH, OCYIISCTBICHHE MPHEMa JOKYMEHTOB aOUTYPUEHTOB M TIpaXkaaH,
MOCTYMAIOUMX B MarucTparypy, 1oKkropautypy PhD;

2.onpenesier:

* TOPAIOK pabOThI BCEX MOAPA3JICICHHUI 10 IPUEMY JIOKYMEHTOB aOUTYPHEHTOB;
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* OCHOBHBIE 10JI0’KEHHUs ¥ ITpaBuIia npuema rpaxaad B MYUT B coorBercTBHE ¢ TUNOBBIMU
NpaBWJIaMH IpUeMa Ha oOydyeHHe B OpraHu3aluu oOpa3oBaHHUs, pealusyrole oOpa3oBaTe/IbHbIE
[IPOTpaMMbI BLICHICTO W ITOCJIEBY30BCKOTI'0 06pa3OBaHI/IH;

* IepedyeHb 00pa3oBaTEIbHBIX IPOrPaMM U YCIIOBHS KOMMEPUECKOro Habopa;

* TIOPAJOK 3a4MCIICHHUS JIUIL [I0 COKPAIEHHOH NporpaMme o0y4eHHus;

3.0pranusyer IpHEM JIOKYMEHTOB, NPHUHUMAET pELICHHE O JOIYCKE MOCTYMAlOUMX K
YUYaCTHIO B KOHKYPCE Ha IIPUCYIKACHUE IOCYAapCTBEHHBIX 00pa30BaTe/IbHBIX ITPAHTOB;

4.0CylIECTBIIAET KOHTPOJIb 32 pabOTOH KOMUCCHH, TPOBOSIIUX ClIEHAIbHbIEC (TBOPUECKHE)
DK3aMEHBI,

S.KOHTPOJMPYET JEATEIILHOCTh TEXHUYECKHUX, HH(POPMAIMOHHBIX M OBITOBBIX CIIYXKO,
obecreynBaroOMX OPraHu3alltIo U MPOBEJICHUE IPUEMa CTY/ICHTOB.

IV.IIPABA, OBSI3AHHOCTHU, OTBECTBEHHOCTb

IIpeacenarens npueMHOI KOMUCCHHU

1. pyKOBOAMT BCEH [1€ATENbHOCTHIO NMPHUEMHON KOMHCCHH, HECET OTBETCTBEHHOCTH 3a
COOJIIOJICHHE  3aKOHOJATEJIbHBIX aKTOB W HOPMATHUBHBIX JIOKYMEHTOB 10 (hOpMHPOBaHHIO
KOHTHHI'€HTA CTYJICHTOB, KOHTPOJIUPYET COOIIOZCHHE MTPaBUII IpHEMa B YHUBEPCUTET;

2.Ha3HA4YaeT OTBETCTBEHHOI'O CEKpeTapss U €ro 3aMeCTUTENIeH, CTapUIMX TEeXHHYECKHUX
CCKpeTapeH, TEXHUYECKUX CEKpeTapei, IOMOIIHUKOB TEXHUYECKUX CEKpeTapeil U NporpaMMUCTOB;

3.yTBepKAaeT 1iaH U rpaguk padoTel npuemMHoi komuccud MYUT u ninaHel MaTepuaibHO-
TEXHUYECKOro oOecreuyeHus mprema;

4.onpenenseT pexuM paboThl IPUEMHOH KOMUCCHH H CITy)KO0, 00€CIIeUHBaAIOIIUX IPOBEICHHE
npuema;

S.pacnpeniesiseT 00A3aHHOCTH MEXJAy WICHAMH IPUEMHOM KOMHCCHHM B Ipejesax
yCTaHaBJIMBAeMbIX (PYHKIUH;

6.yTBepKaaeT (POpMy IPOBEJICHHSI U COJICPKaHHE TBOPUCCKUX IK3aMEHOB,

7.onpezenser NopsIoK MUTaHUS. U MEJIMIIMHCKOTO 00CTyKUBaHUSI a0MTYPHUEHTOB, a TaK)Ke
pa3sMelleHHs B OOLIEKUTUSIX HHOTOPOJIHUX;

8.IIPOBOJUT IPUEM I'Pax(IaH 110 BOIIPOCAM MOCTYTIICHHUS B YHHBEPCHTET.

3amecTHTeIb NIPE/IceaTe sl IPHEMHO KOMHCCHH:

1. BbIIONIHAET 00A3aHHOCTH IpeiceiaTeNs IPUEMHON KOMHCCHH BO BPEMsI €r0 OTCYTCTBHS;

2. opranusyer pa3pabOTKy HOpPMATHBHBIX JIOKYMEHTOB BY3a, perjaMeHTHpPYIOIIHX
JICATENIbHOCTD IPUEMHOM KOMUCCHH;

3. OpraHM3yeT H3yueHHE 4WICHAMH IPHUEMHOH KOMHCCHH HOPMATHBHO-WHCTPYKTHBHBIX
JIOKYMEHTOB I10 TIpUEMY;

4. IPOBOJIMT NPHEM I'pak/iaH 110 BOIPOCaM MOCTYIUICHHS B BY3.

OTBeTcTBeHHBII ceKpeTapb NPHEMHOH KOMHCCHHU

l.obnaaeT HEOOXOJMMBIMH TIOJHOMOUYMSIMH JUIsS OpPraHU3allud ¥ OOeclieueHus MpueMa
aOUTYpPHUEHTOB B YHUBEPCHTET;

2. npeularaeT KaHJIMJATypbl 3aMECTHTEsCl OTBETCTBEHHOIO CEKpeTaps I[PUEMHOM
KOMHCCHH, CTaplliuX TEXHHYECKHUX CeKpeTapei, WICHOB aneJUISIHOHHOM KOMHCCHH, TEXHHUECKHUX
CeKpeTapeil U MporpaMMHCTOB;

3. KOOpJMHMPYET M OpraHmsyer pabOTy NpPHEMHONH KOMHCCHH, CeKperapuara M
IIPOrPaMMHCTOB;

4. ompenenser (yHKIMOHAIBHBIE O0SI3aHHOCTH 3aMECTHTENIE M CTapIIUX TEXHHUYECKUX
CeKperapei;

5. ompeienseT peKuM paboThl IPUEMHON KOMUCCHH U CITY KO, 00€CIIeUnBaIOIIMX TPOBEICHUE
IpuemMa, JIM4HO KOHTPOJIUPYET B3aHMOﬂeﬁCTBHe BCECX CIIy7K6, CBsI3aHHBIX C IIpHEMOM;

6. paspabarbiaeT [IpaBuna npuema B MYUT B coortBercTBUM ¢ THINOBBIMH HpaBUIaMH
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npuema B By3bl PK;

7. 3HAKOMHT 4ICHOB IPUEMHONH KOMHCCHM yHUBepcuTeTa ¢ IIpaBunaMu nmpuema B By3bl U
JAPYTAMA HOPMATUBHO-UHCTPYKTUBHBIMHU JIOKYMCHTAMH 110 IIPUEMY aﬁl’ITypI’IeﬂTOB;

8. opranusyer y4edy U HHCTPYKTaK TEXHUYECKOTO epcoHaIa MPUEMHON KOMUCCHH;

9. ocyllecTBJISET ONEpaTUBHOE YIpaBlieHHe clyxO0amu, oOecrneunBalomuMH padoTy
[IPUEMHON KOMUCCHH,

10.rotoBUT MaTepHasbl K 3acelaHUsIM MPUEMHON KOMHUCCHHU, IIPOCKTHI MPHKA30B PEKTOpa,
KacalolMXCsl OpraHu3allui 1 IPOBEJCHUHU IIPUEMA;

11.opranu3yer U KOHTPOJIMPYET IPOBEJCHHE TBOPUYECKUX M JIONOJIHUTEIIBHBIX JK3aMEHOB,
cobecenioBanms, a TaKxke paboTy anesuIsiIHOHHON KOMUCCHH;

12.0CylecTBISET PyKOBOJCTBO M CHUCTEMATHUYECKUH KOHTPOJb 3a paboTOH MpeIMETHbIX
OK3aMEHALMOHHBIX KOMHCCHH, Y4aCTBYET B paCCMOTPEHHUH arnesuIsLui;

13.1eceT OTBETCTBEHHOCTH 3a coOmonaenue [lpaBun mpuema B yHHBEPCHTET W IPyTHX
HOPMaTHBHBIX JJOKYMEHTOB 110 (POPMHUPOBAHHIO KOHTHHICHTA CTYICHTOB.

3amecTHTE/]bH OTBETCTBEHHOI0 CeKpeTaps IlpHCMHOﬁ KOMHCCHH

1. COCTaBJIICT I[IE€PEYCHb BCEX HOPMATHUBHBIX JIOKYMEHTOB, KOTOPBIMH JIOJIKHA
PYKOBOJICTBOBATbCSI IPUEMHAsi KOMUCCHSI B TEKYLIEM TOJ1y;

2. FOTOBUT BCIO HEOOXOIUMYIO JUISl IPUEMHON KOMUCCHH JIOKYMEHTAIIHIO,

3. NPeAOCTaBIAeT peKiaMHyl0 MH(OpMaluio B JenaprameHTa MapketuHra u PR no
npueMy abutypuentoB B MYUT;

4. NPOBOJIMT MHCTPYKTaXk TEXHHUYECKHUX CEKpeTaped MpPHUEMHOM KOMHMCCHH 110
TEXHOJIOTMH ITPUEMa JIOKyMEHTOB aOUTYPHEHTOB;

5. opranusyet paboTy TEXHHUECKHX CeKpeTapeil MpUeMHONH KOMUCCHH;

6. OpraHu3yeT IOJArOTOBKY IIOMElIeHUss U o0opyaoBaHus Ui paOOThl NPUEMHOMH
KOMMCCHUU;

T obecneunBaet nepeaavy Tpedyemoit nnpopmanuu B HIT;

8. KOHTPOJIMPYET 3aIl0JIHEHHE Oa3bl JaHHBIX B CHCTEMY YHUBEPCUTETA;

9. CBOEBPEMECHHO COCTABJISET BCE BHJIbI OTYETOB I10 IIPUEMY CTYAECHTOB Ha NEpPBBIN KypC;

10.  BBINONHSET 3aJaHUsl OTBETCTBEHHOIO CEKpeTaps W Mpejacejaaresii MpHEeMHO
KOMMCCHHU.

Crapmuii TeXHHYECKHIi cekpeTapb

1. paboTaeT TOA PYKOBOJCTBOM OTBETCTBEHHOTO CEKpeTaps INPHUEMHOM KOMHCCHH
YHUBEPCHUTETA;

2. ¢opmupyeT 3asdBKH MO MaTePUATbHO-TEXHHYECKOMY O0ECIeYeHHIO pabOThl MPUEMHOMN
KOMHUCCHH;

3. y4acTBYeT B NOArOTOBKE W THPQXHUPOBAHHHM OJIAHKOB JIOKYMEHTALMH NPUEMHOM
KOMHCCHH;

4. BBIJAET KaXJIOMy TEXHHUYECKOMY CEKpeTaplo MarKy ¢ HMHCTPYKUIUSAMH M OoOpasuaMu
HEOOXO0/IMMBIX JIOKYMCHTOB;

5. BeJeT NPOTOKOJIbI 3aceJaHUM TPUEMHON KOMUCCHH;

6. oOecrneunBaeT XpaHEeHHE JIOKYMEHTOB MTPUEMHON KOMHCCHH;

7. opraHu3yeT U BeJET jeonpousBoactso [1K;

8. BeAET npuéM rpakaaH Mo BOIpocaM MpuéMa B By3, 1aéT OTBETHI HA TMCbMEHHBIE 3aMPOCHI
IpaxciaH 1o BOIpocaM NpuéMa B YHHBEPCUTET, B IpeJesaX CBOEH KOMIETEHIIMH. B ClOXHBIX
CUTYallUsIX KOHCYJIbTUPYETCS C OTBETCTBEHHBIM CEKpPETapeM HWJIM 3aMECTHTEJIEM OTBETCTBEHHBIM
CeKpeTapeM IPUEMHON KOMUCCHH,

9. BBIIOJIHAET 3aJaHUsl OTBETCTBCHHOIO CEKpeTaps M 3aMeCTHTeNis OTBETCTBEHHOIO
ceKpeTapst IPUEMHON KOMHUCCHH,

10. mepenaer B apXMB yYHUBEpPCHTETa IPOTOKOJIBI 3aceJaHUNl NPHUEMHON KOMHCCHH O
3QUMCJICHUU CTYJICHTOB Ha TEPBBIH Kypc, ordeT o pabore [IpuemHoil komuccuu u apyrue
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JIOKYMEHTBI.

Wnixenep-nporpaMmMucT

1. paGotaeT 1OA pPYKOBOJACTBOM OTBETCTBEHHOIO CEKpeTapsi NpUEMHOH KOMHCCHH
YHUBEPCUTETA;

2. obecrnieunBaeT TEXHUYECKUX CEKpeTapell NpUEeMHONH KOMHMCCHM JKYpPHAJIOM perucTpanuit
aOUTYpUECHTOB;

3. NOAroTaBJIMBACT U HACTpauBaeT NporpaMmy obecrieyeHus 1o/ cneuuuxy By3a;

4. GopmHpyeT U BbIIACT JKypHAJl pErHCTpalluy 3asBICHUH;

5. ¢opmupyeT KypHaT TEXHHYECKOTO CEKpeTapsi U BBLIACT TEXHUYECKOMY CEKpeTapio By3a;

6. exeaHeBHO (POPMHUPYET U BBIIACT OTUETHI CKAHMPOBAHUS OJIAHKOB 3asIBJICHHH, IPOITY CKOB,
peecTpa BbLIauM MPOIYCKOB;

7. exelHeBHO (pOPMUPYET U BbLJIAET CTATUCTHUECKHE JaHHBIE O X0JIe ITpUeMa 3asiBJICHHH;

8. BBINOJIHAET 3aJaHUsl OTBETCTBEHHOIO CEKpeTapsi W 3aMEeCTUTENsi OTBETCTBEHHOIO
cexkpeTapsi NIPUEMHON KOMHCCHH.

Texnuuecknii cekperapb

l.paGoTaer 1moa pyKOBOJACTBOM OTBETCTBEHHOIO CEKpeTapsi IMpPUEMHOH KOMHCCHH, €ro
3aMecTUTelIeH U JiekaHa (akyJibTeTa;

2.IpOM3BOJIUT I[IPUEM, PErUCTPALMIO, XpaHEHHEe, BbIAAUY W KOHTPOJIb TNOUIMHHOCTH
NPUHUMAECMBIX JIOKYMCHTOB;

3.HECeT JIMYHYIO OTBETCTBEHHOCTD 3@ IPABOMEPHOCTD ITpUEMa IOKYMEHTOB, IPaBUIbHOCTh
oopMIIeHHs JIMYHBIX JICJI U XPAHEHHUS JIOKYMEHTOB;

4.0CyIIECTBIIAET IIPHEM JIOKYMEHTOB, PETHCTPUPYET UX B JKypHaJIe YCTaHOBJIEHHON (pOpMBI
M BBIJIaeT PACIUCKH;

5.0CylIECTBIISICT KOHTPOJIb 3allOJIHEHUsI OJaHKa 3asiBICHUS JUIS HEJOMYIUEHHS OMIMOOK.
YacTb cBesieHnit B OaHKe 3asBJICHUS TEXHUUYECKUN cekpeTaph 3anojHset cooctBeHHopyuyro (MKT
rpakJIaHCTBO, HAIIMOHAJIBHOCTD, CBEJICHUSI 00 00pa30BaHUU U T'0JI POKICHUS). 3a JOCTOBEPHOCTH U
IIPaBUJILHOCTL 3allOJHEHHUS! yKa3aHHBIX JaHHBIX TEXHHYECKHH ceKpeTapb HeceT MepCOHAIBHYIO
OTBETCTBEHHOCTB. OcTajibHBIC N0JIs1 (KPOME BBIIICTICPEUMCICHHBIX) 3aMOJHSAIOTCS BBIMYCKHUKOM, U
KOHTPOJIMPYIOTCS TEXHUUECKUM CeKpeTapeM;

6.M3BeIaeT OTBETCTBEHHOI'O ceKpeTapsi 00 aOUTypUeHTax, NPETeH Y IOUIHMX Ha JblOThI;

7.eXKeJJHEBHO 110 OKOHYAHWM IpHeMa JOKYMEHTOB mpejoctaBiser B [IK cBemeHus s
MH(POPMALIMOHHOIO CTEH/A O XOJ¢ 110Jlaul JOKYMCHTOB 0 YCTaHOBJICHHO# (opme u apyrue (mo
3a/1aHHUI0 IPUEMHON KOMMCCUH) CTATUCTHYCCKUE CBEICHMUS,

8.rOTOBHUT IIPHKAa3bl O 3aUNCICHUN B YHUBEPCUTET MU BHOCHT JaHHble B 6azy y MYUT;

9.cnaet B ouc perucTpaTop JIMYHbIC Jiea abMTYpPUEHTOB, 3aUMCIICHHBIX B YHUBEPCHUTET,
BO3BpalllaeT JJOKYMEHTbI JIMI[aM, He 3aunciieHHbIM B MYUT.

V. OTYETHOCTb

1.Pabora IlpueMHol KoMHCCHM 3aBepuIaeTcs OTYETOM 00 MTOrax NpuHeMa Ha 3acelaHhH
Yuenoro coBeta MYUT.

2.B KayecTBE OTYETHBIX JIOKYMEHTOB IIpH IpOBEpKe paboThl IPUEMHOH KOMMCCHH
BbicTynaroT: [IpaBuia npuema B By3, NpUKa3bl M0 YTBEPHKIACHUIO COCTAaBA MPUEMHON KOMHCCHH,
NPE/JIMETHBIX  OK3aMCHAIMOHHBIX KOMHCCHH, IPOTOKOJIBI TNPHEMHOH KOMHUCCHH, KYpPHAJbI
peructpanuu abUTy pUEHTOB.
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