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AO « MYHT»
1 IEJb

1.1 Hacrosmue «[IpaBuma BHYTpEHHEIO TPYIOBOIO pacmopsiaka» (mamee — [TpaBuia)
OIIPEJIEIISIOT TPYLOBOH PACTIOPSIOK, MOPAIOK IIPHEMa M YBOJIbHEHNAS, OCHOBHEIC IIpaBa 1 00513aHHOCTH,
peKHM pabodero BPEMEHH U OTABIXa DabOTHHKOB B AO «MexXIyHapOIHBIA YHHBEPCUTET
HHQOPMALMOHHBIX TEXHOJOTHH» (nanee — VHuBEpCHUTET). A TaKKe MEpPHI MOOIIPCHUS 33 yCICXH B
paboTe W OTBETCTBEHHOCTh 33 HAPYWICHHE TPYHOBOH MHMCIMIUIMHEL DEryIHPOBAHME TPYIOBBIX
OTHOIIEHHH, BKIIOYas CIEUATKCTOB U Iperoaparenell ¢ 00yJaroIuMuCs.

2 OBIIUE ITOJIOKEHWSI

2.1 Hacrosimue IIpaBuia paspaboTaHEl B COOTBETCTBHH ¢ TpPYIOBBIM KOIEKCOM PecmyOnuku
Ka3axcTaH H WHBIMY BHYTPEHHIMA HOPMATUBHEIME JOKYMEHTaMH Y HUBEPCUTETA.

2.2 IlpaBuwia BHYTPEHHETO TPYIOBOIO DacCIOpsIKa 00s3aTeNbHEl IS BCEX paOOTHHKOB
VHUBEPCHTETA, HE3aBICHMO OT UX JOJDKHOCTEH 1 peranui.

3 OPABIJIA TIIPUEMA HA PABOTY, IIEPEBOJA, PACTOPXKEHWA H
IIPEKPAIIIEHUS TPYIOBOI'O JJOT'OBOPA

3.1 Tlpuem ma paGoTy HPOM3BOAMTCS Ha OCHOBAHMH 3AKIIOYEHHOTO TPYHOBOTO JIOTOBOpA.
CozeprkaHue 1 TOPALOK COCTaBJIEHHS TPYIOBOIO JoroBopa otpaxeHs! B I'1aBe 4 Tpynosoro konexca
PK. Ilpumem Ha paboTy 0dopMIISETCS 3aKIFOYCHHEM TPYHOBOTO NOTOBOpa M M3JAHMEM IpHKasa, (o
KOTOPBIM pabOTHUK 3HAKOMHTCS [IO/{ POCIHCH B TCUCHAN 3-ex mHEH co aHSA Hadana paboTEL '

3.2 Tlpm mpueme, co BceMH pabOTHHKaMH 3aKIIFOYAROTCS JOTOBOPEL O [IOJTHOM MaTepUalIbHOM
OTBETCTBEHHOCTH, COITIAICHHE O KOH(UACHIUAIBHOCTH W HEPasIrIallCHUA nHpOpMaIHH, a TaKXKe
cornacue Ha c60p u 06paboTKy MepPCOHANBHBIX JAHHBIX.

3.3 Ilpu mpueme Ha paboTy KaHIUOAT 00s3aH IPEJOCTABUTH 3ANPOIICHHBIC PAHEC OKYMCHTEL,
TpeGyeMBle B paMKaxX KaJpoBOrO JACIOIPOM3BOACTBA VHHBEpCHTETA W B COOTBETCTBHE €O CT.32
Tpynosoro koxekca PK. Ilpuem u odopmieHue Ha paboTy 6e3 MpemOCTaBICHHs 3aTpPeOOBAHHBIX
JOKYMEHTOB HE IIPOU3BOIUTCS.

3.4 CornacHo c1.36 Tpynosoro komekca PK, paGoTHEK MOXKeT OBITH IPHHAT C HCTIBITATE/IBHBIM
CPOKOM JI0 3-X MECSIIEB C IENBIO IPOBEPKU COOTBETCTBHS KkBanupUKanuy pabOTHUKA IOPYyIaeMOH eMy
pabore. VcIBITaTenbHBbI CPOK yCTAHABIMBACTCS IIPH 3aK/TFOUEHHIH TPYA0BOTO JI0r0BOpa 1 HAYMHACTCA
C 1aThl Havaua paboTHL, yKa3aHHOM B TPYHOBOM JOrOBOpe. B IepuoJ] MCHBITATEIBHOTO CpOKa Ha
pabOTHHUKOB MOJHOCTBIO PACTIPOCTPAHSCTCS NEHCTBUE Tpymosoro xoxekca PK.

3.5 HauanoM BEIIOJHEHMS TPYIOBBIX (GYHKIMH paOOTHHKa CYMTACTCA JaTa Hadala paboTHI,
yKa3aHHas B TPYJOBOM JIOTOBOPE.

3.6 Ilocie 3aKIFoUeH s TPy IOBOTO I0TOBOPA ¢ pabOTHUKOM OTBETCTBEHHELE JIHIa JlemapTaMenTa
yIIpaBJICHHUs IEPCOHATOM B JJOKyMEHTAIIeH 3HAKOMSAT €T0 MO/ IIOANHCE C JIOJKHOCTHOH
MHCTpYKIHeH JHOO YBEIOMILIIOT O pPa3sMEIICHUH PDF-daiina [ODKHOCTHOM WHCTPYKIMH B
0BIIECHCTEMHBIX (hafinax s 0GIero 03HAKOMIIEHHS, B KOTOPOH 0T0BapHBAIOTCA IIpaBa 1 00sI3aHHOCTH
paGoTHHUKa, HacTOSIIMMH IIpaBuiiaMy BHYTPEHHETO TPYAOBOTO PACIIOPAIKA.

3.7 UmxeHep MO TexHUKE 6E30IHAaCHOCTH M OXpaHe TPyJa MOJ MOIIACH B COOTBETCTBYIOMMX
KypHAJIaX POBOXUT 00A3aTEbHBIN [IEPBIYHBIA HHCTPYKTAX II0 TCXHHUKE 0€30I1acHOCTH, 3HAKOMHT C
IIpaBHIAMH TEXHUKH 6€30IIaCHOCTH, POTHBOMOXKAPHOH, CaHUTApHOM 0€30IIaCHOCTH U OXPAHBI TPYZa B
YHUBEPCUTETE.

3.8 HenocpencTBeHHBIH PYKOBOIUTENb 3HAKOMHT paboTHHKA CO CTpaTerHel, IIOIUTHUKOH,
I[eJISIMH, BHY TPEHHIMH JOKYMEHTaM# Y HUBEPCHTETA.

3.9 TlepeBox Ha Apyryio paboTy, M3MCHEHHE ycioBuil Tpyna pabOTHHKA IPOU3BOAMTCA B
cOOTBEeTCTBHH ¢ HopMamu TpymoBoro xonekca PK.

3.10 He TpeGyer cornacus paboTHHKa IEPEMEIICHHE €0 Ha ApYroe pabodee MeCTO, B Ipyroe
CTPYKTYpHOE ToApasfielieHie YHUBEPCUTETA IHO0 IOpyIeHHe HHOU paboThl B Ipejenax A0JKHOCTH,
CITeMaTbHOCTH, Tpodeccuy, KBanubuKamyy, 00y CIIOBICHHOH TPYI0BEIM OTOBOPOM, 32 HCKIIOUCHAEM
Cllydaes, KOTJa Takoe IepeMemenue (paboTa) CONCPKHT HHBIC YCIOBHA TPYHA. H3menenue
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HauMEHOBaHWs JOJDKHOCTH (paGoTel) pabOTHMKA, CTPYKTYpPHOrO IIOAPASIACTCHMA, H3MCHCHHC
CTPYKTYpH YTPAaBIEHHs, He BIEKyIMe ULl DPabOTHMKA W3MEHEHH YCIOBUHE TpyZa, MOTYT
OCYIIIECTBIAThCS paGoTofaTeeM Ge3 cornacus paboTHHKA.

3.11 IlepeBon, TepeMelNeHHe, H3MEHEHHE YCIOBHM ~ Tpyna odhopMisieTcs  IIPUKa30M
IIpencenatens IlpaBimenus - Pekropa ¥ BHECEHHEM COOTBETCTBYIOIIMX U3MEHEHU/ONIOTHEHUA B
TPy IOBOM IOrOBOP IOCPENCTBOM 3aKIFOYCHI JOIIOITHATEIHHOTO COTIAMCHHIA. O6 u3MeHEHUH yCIOBUH
Tpya paboToaTeNb NODKEH THChbMEHHO MPEYIPEAUTD paboTHHKA U HE ITO3JHEE YEM 32 IISATHAAIATH
KaJIeHJapHbIX JTHEH.

3.12 OcHOBaHMIMHE PEKPAIIEHHs TPYIOBOTO OrOBOPA ABJLAIOTCS!

— pacTOp)KeHHe TPYAOBOTO IOr0BOpa II0 COrTAIIEHHIO CTOPOH;

— HCTEYeHHE CpoKa TPYIOBOIO JIOTOBOPA;

— PpacTOp)KEHHE TPYA0BOro JOroBOpa 0 HHAIAATHBS paboTHHKA;

— B CBSI3W C TIEpeBOIOM pabOTHHKA K JPyroMy paboToIaTeNo;

— PacTOpXXEHHE TPYAOBOTO J0r0BOpa N0 HHUIHATHBE paboTonarens,

— 00CTOSATENLCTBA, HE 3aBUCSINUE OT BOJIK CTOPOH;

— oTKa3 pabOTHHKA OT MPOIOJLKEHHS TPYAOBBIX OTHOIICHHH;

— HapyIIeHWs yCIOBHH 3aKIIOUEHHsI TPYJOBOTO JOTOBOPA;

— WHEBIE OCHOBAHHUS, IPEAyCMOTPEHHBIE TPy IOBBIM KOJEKCOM.

3.13 TpymoBoit JOroBop ¢ pabOTHUKOM IO HHUIIMATHBE paboToarens MOXKeT OBITH PACTOPTHYT
B CIIydasx:

3.13.1 JUKBAZALME PabOTOMATENs — FOPHAMYECKOro JHIa Jubo IpeKpaIleHus IeATEIbHOCTH
paGoTomaTensa — QU3MICCKOro JINNA;

3.13.2 COKpaIeHus IACICHHOCTH MM IITaTa pabOTHUKOB;

3.13.3 cumkeHus o00beMa MPOM3BOJCTBA, BBIIONHAEMBIX pPabOT M OKAa3bIBACMBIX YCIYT,
TTOBJIEKIIIEr0 VXY IIIeHNe SKOHOMHYECKOTO COCTOSHIS PabOTONATEN;

3.13.4 HecoOTBETCTBHS paGOTHWMKA 3aHUMAeMOW MOIDKHOCTH HIM  BBIIONHAEMOH pabote
BCJIEAICTBHE HEIOCTATOYHOM KBaNMGbHUKAIIY, IOATBEPIKICHHON Pe3yIbTaTaMK aTTCCTALNH;

3.13.5 mecooTBeTcTBHsI pabOTHHKA TpeOOBaHMSIM K TPOGECCHOHANBHON JEATENBHOCTH,
yCTAaHOBJIEHHBIM 3aKoHaMu PecrryOmmku Kasaxcran;

3.13.6 HOBTOPHOTO HEMPOXOXKICHHS IPOBEPKA 3HAHUI 110 BOIPOCAM 6€30IIaCHOCTH U OXPaHbI
TpyZa WK IPOMBIILICHHON 6e30IacHOCTH PabOTHHKOM, PyKOBOIUTENEM U JIHIIOM, OTBETCTBEHHBIM 34
obecnedyenne 6€30MacHOCTH U OXpaHbl TPYAa;

3.13.7 JIUIICHHUS CBUIETENHCTBA O IIPUCBOCHAN KBAIM(UKAIMY "OIEHIIHK "}

3.13.8 HECOOTBETCTBHS PAOOTHWKA 3aHMMAEMOM MOKHOCTH WM BBIIONHACMOH pabote
BCJIC[ICTBHE COCTOSHMSL ~ 3JI0POBBS, MPEMSTCTBYIONIETO  IIPOJOJDKEHHIO naHHOH paboTel M
HCKJTIOYAOIIEr0 BO3MOKHOCTD €€ IIPOIOJDKCHHUS;

3.13.9 OTpHIATENLHOTO Pe3yIbTaTa paboTEl B IIEPHOJL UCIBITATEHHOTO CPOKa;

3.13.10 oTcyTcTBHA paboTHMKA Ha paboTe 6€3 YBAKUTEIHHOH IPUUMHBI B TCUCHUS TPEX U Oonee
YaCOB OIS 32 OJIUH pabounil 1eHb (pabouyro CMEHY);

3.13.11 mHaxoxmeHus pa0OTHHKa Ha paboTe B COCTOSHHM alKOTOJNBHOTO, HAPKOTHHYECKOTO,
IICHXOTPOIHOTO, TOKCHKOMAHHWYECKOTO OMbSHEHUsS (MX AaHAIOrOB), B TOM dHCJIE B CIyJasx
yrnoTpeOnenus B TedeHHe pabOdYero HHs BEINECTB, BBI3HIBAIOIIMX COCTOAHMC ATKOTOJIBHOTO,
HAPKOTHYECKOT0, TOKCHKOMAHITIECKOTO OIBSHEHMS (IX aHaJIOTOB);

3.13.12 oTKa3a OT IPOXOXICHWS MEIUIUHCKOTO OCBHACTENbCTBOBAHUSA VI yCTaHOBJICHHA
dakTa ymoTpeONeHHs BEIIECTB, BBHBHIBAIOIMX COCTOSHHE AIKOTOIBHOTO, HAPKOTHIECKOIO,
TOKCUKOMAHHUYECKOTIO ONbIHEHHU;

3.13.13 mapymreHHsS paOOTHHKOM IIPaBUJI OXPaHbl Tpyla HIH HOXKapHOM Ge30macHOCTH 00
6e30aCHOCTH [BIKCHHUS Ha TPAHCIIOPTE, KOTOPOE MOBJIEKIIO MITH MOTJIO IMOBJICYb TSHKKHC IOCIICACTBH
TS JKUM3HE ¥ 30POBbs pabOTHHKOB, BKIIFOYas IPOM3BOACTBEHHBIC TPABMBL X aBAPUH;

3.13.14 coBepiIeHHs PaGOTHAKOM [0 MECTY PabOTHI XAIICHUS (B TOM JHCIIE MEJIKOT0) dy»O0Tr0
MMYIIECTBA, YMBIIUIEHHOTO €ro YHMUYTOXKEHUS WM MOBPEKICHHS, YCTAHOBICHHOTO BCTYIHUBIIIM B
3aKOHHYIO CHITY IIPUTOBOPOM WJIM ITOCTAaHOBJICHUEM CYTIa;

3.13.15 coBepmIeHMs BUHOBHBIX NeHCcTBHM wim Ge3neiicTBHA paboTHHKa, OGCITYKHBAIOMIETO
JIeHe)XHbIE MM TOBapHBIC IIEHHOCTH, & TAKXKe HCIOINB3YIOIIEro CBOC CIIyKeOHOe IOJI0KEHHE B CBOUX
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WHTEpecax WIM B MHTEPECax TPEThErO JIMIA BONPEKH MHTEpecaM paboToxaTess B3aMeH IONydICHHA
MaTepHaTbHEIX MM HHBIX BBITOA UL CeOs UM APYTHX JIMIL, €CITA OTH NSHCTBHS MK Oe3IeHCTBHE Tat0T
OCHOBAHHS [Nl YTPATHI JIOBEPHS K HEMY CO CTOPOHEI pab0TOMaTeNs;

3.13.16 coBepmeHHs PaGOTHAKOM, BEIIONHSIONMM BOCIHTATEIBHBIE (DYHKIMH, aMOpPaIbHOTO
IIPOCTYIIKA, He COBMECTAMOTO € IPOJIOIDKEHHUEM JIaHHOH paboTHL;

3.13.17 pasriameHus pabOTHHKOM CBEICHUH, COCTABILIONIMX TOCYJAPCTBEHHBIC CEKPETHI H
HHYIO OXPaHSAEMYIO 3aKOHOM TaifHy, CTaBINIMX €My M3BECTHBIMH B CBS3H C BBINIOJIHEHHEM TPYIOBBIX
00513aHHOCTEN;

3.13.18 MOBTOPHOTO HEMCIIONHEHWS WM I[OBTOPHOIO HEHAINEXAEro MCIONHEHUs Oe3
VBa)XUTENBHBIX IIPMYMH TPYJOBBIX O00A3aHHOCTEH pabOTHHKOM, HMEIOIUM MCIHUITAHAPHOE
B3BICKAHHUE;

3.13.19 mpencrasieHust pabOTHHKOM pabOTOMATENIO 3aBEOMO JIOXKHBIX JOKYMEHTOB WA
CBeJIeHUH TIPY 3aKJIFOUEHHH TPYAOBOIO JOT0BOPa OO IepeBoie Ha APYTyIo paboTy, €CIIH HONTHHHbIE
JOKYMEHTBI WJIM CBEICHHS MOIIH SBIATHCS OCHOBAHHSMH JUI1 OTKa3a B 3aKIOYEHWH TPYHOBOIO
JIOTOBOPA HMJIH MEPEBOIE Ha APYTYIO paboTy;

3.13.20 mapymmeHHs TpPYIOBBIX OOA3aHHOCTEH PYKOBOJHUTEIEM HCIIOIHHUTEILHOIO OpraHa
paboTo/aTes, €ro 3aMEeCTUTENeM THO0 PyKOBOAUTENEM Quinala, IpeICTaBATENbCTBA 1 (vtr) WHOTO
060COGIIEHHOT0 CTPYKTYPHOTO TOpasieneHus paboTonaTeNs, ONpeaeeHHOr0 akToM paboTofaTeNs,
HOBJIEKIIIET0 IPHYMHEHHE MaTepHaIbHOr0 yinepoa paboTonarelo;

3.13.21 mpexparmeHus IOIycka pabOTHMKa K TOCYIapCTBEHHBIM CEKpeTaM B Clydasdx,
yCTaHOBIIEHHBIX 3akoHaMH Pecrry6nuku Kasaxcras;

3.13.22 HesBKE paGoTHHKa Ha paboTy 6oiee ABYX MECAIEB TOJAPAM BCIEICTBHE BPEMEHHOH
HETPYIOCIIOCOGHOCTH, 33 HCKIIOUEHHEM CIIydacB HaX0)/IeHHs pabOTHHAKA B OTIIYCKE I10 6epeMEHHOCTH
¥ POJIaM, a TAK)Ke ECIIU 3a00JIeBaHIe BXOIHUT B TIEPEUEHB 3a00 IeBaHIH, IS KOTOPBIX YCTAHOBIICH Honee
JUTATENBHBIN CPOK HETPYAOCIOCOOHOCTH, YTBEPXKIACMBIH YIIOMHOMOYEHHBIM TIOCYIapCTBEHHBIM
OpraHoM B 00JTaCTH 3PaBOOXPAHEHHUS.

3a paGOTHHKOM, yTPATHBLIMM TPYIOCIIOCOOHOCTE B CBSI3H C IPOM3BOJACTBEHHON TPaBMOH HIIA
Ipo(hecCHOHANBHBIM 3a00/IeBaHHeM, MECTO PabOTHI (HOJDKHOCTE) COXPAHACTCS N0 BOCCTAHOBICHH
TPYIOCIIOCOOHOCTH MITH yCTaHOBJICHHUSI HHBAITUTHOCTH;

3.13.23 cosepuieHuss paGOTHUKOM KOPPYIIMOHHOTO IPaBOHAPYIICHHS, HCKIIOYAOIICIo B
COOTBETCTBUH ¢ BCTYIIMBIINM B 3aKOHHYIO CHITY CyeGHBIM aKTOM BO3MOKHOCTE HaJlbHeHIned paboTsL,
3a HCKIIFOUEHHEM CITydaeB, MPSIMO IpelyCMOTPEHHEIX 3akoHamu Pecmybimky Kasaxcram;

3.13.24 mpopomkeHus pabOTHHKOM ydacTHs B 3a0acTOBKE IIOCIE JOBENCHUA JO €ro CBCICHHUS
pelleHns Cy/a O TPU3HAHNY 3a6aCTOBKM HE3aKOHHOMU JIM00 0 IPHOCTAHOBKE 320aCTOBKH;

3.13.25 HOCPOYHOrO IIPEKpAIleHHs IIOJHOMOYHMA PYKOBOAUTEIN HCIIOJHHUTEIBHOTO OpraHa,
YTIEHOB KOJUIETHATBLHOTO HCITONHATEIBHOTO Oprata IOpHIIecKOro JIMIA MK IOITHOMOYMHA OTACIBHOTO
YJTeHa HCTIONTHUTEBHOTO OPraHa IOPHIMIeCcKOro JIIA, & TAKXKE B COOTBETCTBHHY ¢ 3aKoHoM Peciny Gmuku
Kasaxctan "OG axiuoHEpHBIX oOmecTBax" pabOTHHKOB CIyXOBI BHYTPEHHETO ayauTa H
KOPIIOPATHBHOTO CEKPETAps [0 PEIEHHIO YUPEIUTENLS, COOCTBCHHHKA MMYIIECTBA FOPHANIECKOro A
60 YIIOTHOMOYEHHOTO yUpeAuTeIeM, COOCTBEHHUKOM JIHL{a (OpraHa) MM YIONTHOMOYEHHOr0 Oprasa
FOPUIMYECKOTO JIMIIA,;

3.13.26 mocTwkeHHsS paOOTHHKOM IIEHCHOHHOTO BO3DAcTa, yCTaHOBIECHHOTo CoIManbHBIM
xomexcoM Pecrry6muku KasaxcraH, ¢ IpaBOM €XETOJHOTO IPOJUICHHS CPOKa TPYIOBOTO IOTOBOpA 110
B3aHMHOMY COTJIACHIO CTOPOH;

3.13.27 orcyTcTBES paboTHHKA Ha paboTe Hoee 0HOT0 MecsIa 10 HEU3BECTHBIM paboTonaTeto
PUYHHAM.

3.14 Ha xaxmgoro pabOTHHKa BENETCA JIMYHOE [eJI0, B COOTBCTCTBHH C KaJpPOBBIM
nenompomsBonctBom PK. JlmdHoe geno paGOTHHKa XpaHUTCA B JlemapTaMeHTe  yIpaBICHHA
TIEpCOHANOM ¥ JOKyMeHTamueH. [locie pacTOp:KEHHH TPYAOBOTO [OTOBOpa pabOTHHUKA €ro [Ielo
XpaHUTCS B apXHBe YHHBEPCHUTETA. PacTOpKEHHE TPYIOBOIO HOroBopa ohopmizeTCs IPHKAa30M
IIpencenarens [IpaBnenus - Pextopa Y HUBEPCHTETA.

3.15 B zeHb yBOJbHEHHS pa0OTHHKA J[eapTaMEHT YIPaBICHUs IIEPCOHANIOM U JIOKYMEHTaLUeH
06s13aH BBLIATH €My TPYIOBYIO KHIDKKY C BHECEHHOM B HEe 3allHCBIO O PACTOPXKEHHU TPYAOBOTO
JOTOBOpA ¥ B TPEXIHEBHBIN CPOK IPOM3BECTH C HAM OKOHYATEIBHBIA pacyer. 3alucH O MPHIHHAX
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