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AO « MYHT»
1 IEJb

1.1 Hacrosmue «[IpaBuma BHYTpEHHEIO TPYIOBOIO pacmopsiaka» (mamee — [TpaBuia)
OIIPEJIEIISIOT TPYLOBOH PACTIOPSIOK, MOPAIOK IIPHEMa M YBOJIbHEHNAS, OCHOBHEIC IIpaBa 1 00513aHHOCTH,
peKHM pabodero BPEMEHH U OTABIXa DabOTHHKOB B AO «MexXIyHapOIHBIA YHHBEPCUTET
HHQOPMALMOHHBIX TEXHOJOTHH» (nanee — VHuBEpCHUTET). A TaKKe MEpPHI MOOIIPCHUS 33 yCICXH B
paboTe W OTBETCTBEHHOCTh 33 HAPYWICHHE TPYHOBOH MHMCIMIUIMHEL DEryIHPOBAHME TPYIOBBIX
OTHOIIEHHH, BKIIOYas CIEUATKCTOB U Iperoaparenell ¢ 00yJaroIuMuCs.

2 OBIIUE ITOJIOKEHWSI

2.1 Hacrosimue IIpaBuia paspaboTaHEl B COOTBETCTBHH ¢ TpPYIOBBIM KOIEKCOM PecmyOnuku
Ka3axcTaH H WHBIMY BHYTPEHHIMA HOPMATUBHEIME JOKYMEHTaMH Y HUBEPCUTETA.

2.2 IlpaBuwia BHYTPEHHETO TPYIOBOIO DacCIOpsIKa 00s3aTeNbHEl IS BCEX paOOTHHKOB
VHUBEPCHTETA, HE3aBICHMO OT UX JOJDKHOCTEH 1 peranui.

3 OPABIJIA TIIPUEMA HA PABOTY, IIEPEBOJA, PACTOPXKEHWA H
IIPEKPAIIIEHUS TPYIOBOI'O JJOT'OBOPA

3.1 Tlpuem ma paGoTy HPOM3BOAMTCS Ha OCHOBAHMH 3AKIIOYEHHOTO TPYHOBOTO JIOTOBOpA.
CozeprkaHue 1 TOPALOK COCTaBJIEHHS TPYIOBOIO JoroBopa otpaxeHs! B I'1aBe 4 Tpynosoro konexca
PK. Ilpumem Ha paboTy 0dopMIISETCS 3aKIFOYCHHEM TPYHOBOTO NOTOBOpa M M3JAHMEM IpHKasa, (o
KOTOPBIM pabOTHUK 3HAKOMHTCS [IO/{ POCIHCH B TCUCHAN 3-ex mHEH co aHSA Hadana paboTEL '

3.2 Tlpm mpueme, co BceMH pabOTHHKaMH 3aKIIFOYAROTCS JOTOBOPEL O [IOJTHOM MaTepUalIbHOM
OTBETCTBEHHOCTH, COITIAICHHE O KOH(UACHIUAIBHOCTH W HEPasIrIallCHUA nHpOpMaIHH, a TaKXKe
cornacue Ha c60p u 06paboTKy MepPCOHANBHBIX JAHHBIX.

3.3 Ilpu mpueme Ha paboTy KaHIUOAT 00s3aH IPEJOCTABUTH 3ANPOIICHHBIC PAHEC OKYMCHTEL,
TpeGyeMBle B paMKaxX KaJpoBOrO JACIOIPOM3BOACTBA VHHBEpCHTETA W B COOTBETCTBHE €O CT.32
Tpynosoro koxekca PK. Ilpuem u odopmieHue Ha paboTy 6e3 MpemOCTaBICHHs 3aTpPeOOBAHHBIX
JOKYMEHTOB HE IIPOU3BOIUTCS.

3.4 CornacHo c1.36 Tpynosoro komekca PK, paGoTHEK MOXKeT OBITH IPHHAT C HCTIBITATE/IBHBIM
CPOKOM JI0 3-X MECSIIEB C IENBIO IPOBEPKU COOTBETCTBHS KkBanupUKanuy pabOTHUKA IOPYyIaeMOH eMy
pabore. VcIBITaTenbHBbI CPOK yCTAHABIMBACTCS IIPH 3aK/TFOUEHHIH TPYA0BOTO JI0r0BOpa 1 HAYMHACTCA
C 1aThl Havaua paboTHL, yKa3aHHOM B TPYHOBOM JOrOBOpe. B IepuoJ] MCHBITATEIBHOTO CpOKa Ha
pabOTHHUKOB MOJHOCTBIO PACTIPOCTPAHSCTCS NEHCTBUE Tpymosoro xoxekca PK.

3.5 HauanoM BEIIOJHEHMS TPYIOBBIX (GYHKIMH paOOTHHKa CYMTACTCA JaTa Hadala paboTHI,
yKa3aHHas B TPYJOBOM JIOTOBOPE.

3.6 Ilocie 3aKIFoUeH s TPy IOBOTO I0TOBOPA ¢ pabOTHUKOM OTBETCTBEHHELE JIHIa JlemapTaMenTa
yIIpaBJICHHUs IEPCOHATOM B JJOKyMEHTAIIeH 3HAKOMSAT €T0 MO/ IIOANHCE C JIOJKHOCTHOH
MHCTpYKIHeH JHOO YBEIOMILIIOT O pPa3sMEIICHUH PDF-daiina [ODKHOCTHOM WHCTPYKIMH B
0BIIECHCTEMHBIX (hafinax s 0GIero 03HAKOMIIEHHS, B KOTOPOH 0T0BapHBAIOTCA IIpaBa 1 00sI3aHHOCTH
paGoTHHUKa, HacTOSIIMMH IIpaBuiiaMy BHYTPEHHETO TPYAOBOTO PACIIOPAIKA.

3.7 UmxeHep MO TexHUKE 6E30IHAaCHOCTH M OXpaHe TPyJa MOJ MOIIACH B COOTBETCTBYIOMMX
KypHAJIaX POBOXUT 00A3aTEbHBIN [IEPBIYHBIA HHCTPYKTAX II0 TCXHHUKE 0€30I1acHOCTH, 3HAKOMHT C
IIpaBHIAMH TEXHUKH 6€30IIaCHOCTH, POTHBOMOXKAPHOH, CaHUTApHOM 0€30IIaCHOCTH U OXPAHBI TPYZa B
YHUBEPCUTETE.

3.8 HenocpencTBeHHBIH PYKOBOIUTENb 3HAKOMHT paboTHHKA CO CTpaTerHel, IIOIUTHUKOH,
I[eJISIMH, BHY TPEHHIMH JOKYMEHTaM# Y HUBEPCHTETA.

3.9 TlepeBox Ha Apyryio paboTy, M3MCHEHHE ycioBuil Tpyna pabOTHHKA IPOU3BOAMTCA B
cOOTBEeTCTBHH ¢ HopMamu TpymoBoro xonekca PK.

3.10 He TpeGyer cornacus paboTHHKa IEPEMEIICHHE €0 Ha ApYroe pabodee MeCTO, B Ipyroe
CTPYKTYpHOE ToApasfielieHie YHUBEPCUTETA IHO0 IOpyIeHHe HHOU paboThl B Ipejenax A0JKHOCTH,
CITeMaTbHOCTH, Tpodeccuy, KBanubuKamyy, 00y CIIOBICHHOH TPYI0BEIM OTOBOPOM, 32 HCKIIOUCHAEM
Cllydaes, KOTJa Takoe IepeMemenue (paboTa) CONCPKHT HHBIC YCIOBHA TPYHA. H3menenue
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HauMEHOBaHWs JOJDKHOCTH (paGoTel) pabOTHMKA, CTPYKTYpPHOrO IIOAPASIACTCHMA, H3MCHCHHC
CTPYKTYpH YTPAaBIEHHs, He BIEKyIMe ULl DPabOTHMKA W3MEHEHH YCIOBUHE TpyZa, MOTYT
OCYIIIECTBIAThCS paGoTofaTeeM Ge3 cornacus paboTHHKA.

3.11 IlepeBon, TepeMelNeHHe, H3MEHEHHE YCIOBHM ~ Tpyna odhopMisieTcs  IIPUKa30M
IIpencenatens IlpaBimenus - Pekropa ¥ BHECEHHEM COOTBETCTBYIOIIMX U3MEHEHU/ONIOTHEHUA B
TPy IOBOM IOrOBOP IOCPENCTBOM 3aKIFOYCHI JOIIOITHATEIHHOTO COTIAMCHHIA. O6 u3MeHEHUH yCIOBUH
Tpya paboToaTeNb NODKEH THChbMEHHO MPEYIPEAUTD paboTHHKA U HE ITO3JHEE YEM 32 IISATHAAIATH
KaJIeHJapHbIX JTHEH.

3.12 OcHOBaHMIMHE PEKPAIIEHHs TPYIOBOTO OrOBOPA ABJLAIOTCS!

— pacTOp)KeHHe TPYAOBOTO IOr0BOpa II0 COrTAIIEHHIO CTOPOH;

— HCTEYeHHE CpoKa TPYIOBOIO JIOTOBOPA;

— PpacTOp)KEHHE TPYA0BOro JOroBOpa 0 HHAIAATHBS paboTHHKA;

— B CBSI3W C TIEpeBOIOM pabOTHHKA K JPyroMy paboToIaTeNo;

— PacTOpXXEHHE TPYAOBOTO J0r0BOpa N0 HHUIHATHBE paboTonarens,

— 00CTOSATENLCTBA, HE 3aBUCSINUE OT BOJIK CTOPOH;

— oTKa3 pabOTHHKA OT MPOIOJLKEHHS TPYAOBBIX OTHOIICHHH;

— HapyIIeHWs yCIOBHH 3aKIIOUEHHsI TPYJOBOTO JOTOBOPA;

— WHEBIE OCHOBAHHUS, IPEAyCMOTPEHHBIE TPy IOBBIM KOJEKCOM.

3.13 TpymoBoit JOroBop ¢ pabOTHUKOM IO HHUIIMATHBE paboToarens MOXKeT OBITH PACTOPTHYT
B CIIydasx:

3.13.1 JUKBAZALME PabOTOMATENs — FOPHAMYECKOro JHIa Jubo IpeKpaIleHus IeATEIbHOCTH
paGoTomaTensa — QU3MICCKOro JINNA;

3.13.2 COKpaIeHus IACICHHOCTH MM IITaTa pabOTHUKOB;

3.13.3 cumkeHus o00beMa MPOM3BOJCTBA, BBIIONHAEMBIX pPabOT M OKAa3bIBACMBIX YCIYT,
TTOBJIEKIIIEr0 VXY IIIeHNe SKOHOMHYECKOTO COCTOSHIS PabOTONATEN;

3.13.4 HecoOTBETCTBHS paGOTHWMKA 3aHUMAeMOW MOIDKHOCTH HIM  BBIIONHAEMOH pabote
BCJIEAICTBHE HEIOCTATOYHOM KBaNMGbHUKAIIY, IOATBEPIKICHHON Pe3yIbTaTaMK aTTCCTALNH;

3.13.5 mecooTBeTcTBHsI pabOTHHKA TpeOOBaHMSIM K TPOGECCHOHANBHON JEATENBHOCTH,
yCTAaHOBJIEHHBIM 3aKoHaMu PecrryOmmku Kasaxcran;

3.13.6 HOBTOPHOTO HEMPOXOXKICHHS IPOBEPKA 3HAHUI 110 BOIPOCAM 6€30IIaCHOCTH U OXPaHbI
TpyZa WK IPOMBIILICHHON 6e30IacHOCTH PabOTHHKOM, PyKOBOIUTENEM U JIHIIOM, OTBETCTBEHHBIM 34
obecnedyenne 6€30MacHOCTH U OXpaHbl TPYAa;

3.13.7 JIUIICHHUS CBUIETENHCTBA O IIPUCBOCHAN KBAIM(UKAIMY "OIEHIIHK "}

3.13.8 HECOOTBETCTBHS PAOOTHWKA 3aHMMAEMOM MOKHOCTH WM BBIIONHACMOH pabote
BCJIC[ICTBHE COCTOSHMSL ~ 3JI0POBBS, MPEMSTCTBYIONIETO  IIPOJOJDKEHHIO naHHOH paboTel M
HCKJTIOYAOIIEr0 BO3MOKHOCTD €€ IIPOIOJDKCHHUS;

3.13.9 OTpHIATENLHOTO Pe3yIbTaTa paboTEl B IIEPHOJL UCIBITATEHHOTO CPOKa;

3.13.10 oTcyTcTBHA paboTHMKA Ha paboTe 6€3 YBAKUTEIHHOH IPUUMHBI B TCUCHUS TPEX U Oonee
YaCOB OIS 32 OJIUH pabounil 1eHb (pabouyro CMEHY);

3.13.11 mHaxoxmeHus pa0OTHHKa Ha paboTe B COCTOSHHM alKOTOJNBHOTO, HAPKOTHHYECKOTO,
IICHXOTPOIHOTO, TOKCHKOMAHHWYECKOTO OMbSHEHUsS (MX AaHAIOrOB), B TOM dHCJIE B CIyJasx
yrnoTpeOnenus B TedeHHe pabOdYero HHs BEINECTB, BBI3HIBAIOIIMX COCTOAHMC ATKOTOJIBHOTO,
HAPKOTHYECKOT0, TOKCHKOMAHITIECKOTO OIBSHEHMS (IX aHaJIOTOB);

3.13.12 oTKa3a OT IPOXOXICHWS MEIUIUHCKOTO OCBHACTENbCTBOBAHUSA VI yCTaHOBJICHHA
dakTa ymoTpeONeHHs BEIIECTB, BBHBHIBAIOIMX COCTOSHHE AIKOTOIBHOTO, HAPKOTHIECKOIO,
TOKCUKOMAHHUYECKOTIO ONbIHEHHU;

3.13.13 mapymreHHsS paOOTHHKOM IIPaBUJI OXPaHbl Tpyla HIH HOXKapHOM Ge30macHOCTH 00
6e30aCHOCTH [BIKCHHUS Ha TPAHCIIOPTE, KOTOPOE MOBJIEKIIO MITH MOTJIO IMOBJICYb TSHKKHC IOCIICACTBH
TS JKUM3HE ¥ 30POBbs pabOTHHKOB, BKIIFOYas IPOM3BOACTBEHHBIC TPABMBL X aBAPUH;

3.13.14 coBepiIeHHs PaGOTHAKOM [0 MECTY PabOTHI XAIICHUS (B TOM JHCIIE MEJIKOT0) dy»O0Tr0
MMYIIECTBA, YMBIIUIEHHOTO €ro YHMUYTOXKEHUS WM MOBPEKICHHS, YCTAHOBICHHOTO BCTYIHUBIIIM B
3aKOHHYIO CHITY IIPUTOBOPOM WJIM ITOCTAaHOBJICHUEM CYTIa;

3.13.15 coBepmIeHMs BUHOBHBIX NeHCcTBHM wim Ge3neiicTBHA paboTHHKa, OGCITYKHBAIOMIETO
JIeHe)XHbIE MM TOBapHBIC IIEHHOCTH, & TAKXKe HCIOINB3YIOIIEro CBOC CIIyKeOHOe IOJI0KEHHE B CBOUX
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WHTEpecax WIM B MHTEPECax TPEThErO JIMIA BONPEKH MHTEpecaM paboToxaTess B3aMeH IONydICHHA
MaTepHaTbHEIX MM HHBIX BBITOA UL CeOs UM APYTHX JIMIL, €CITA OTH NSHCTBHS MK Oe3IeHCTBHE Tat0T
OCHOBAHHS [Nl YTPATHI JIOBEPHS K HEMY CO CTOPOHEI pab0TOMaTeNs;

3.13.16 coBepmeHHs PaGOTHAKOM, BEIIONHSIONMM BOCIHTATEIBHBIE (DYHKIMH, aMOpPaIbHOTO
IIPOCTYIIKA, He COBMECTAMOTO € IPOJIOIDKEHHUEM JIaHHOH paboTHL;

3.13.17 pasriameHus pabOTHHKOM CBEICHUH, COCTABILIONIMX TOCYJAPCTBEHHBIC CEKPETHI H
HHYIO OXPaHSAEMYIO 3aKOHOM TaifHy, CTaBINIMX €My M3BECTHBIMH B CBS3H C BBINIOJIHEHHEM TPYIOBBIX
00513aHHOCTEN;

3.13.18 MOBTOPHOTO HEMCIIONHEHWS WM I[OBTOPHOIO HEHAINEXAEro MCIONHEHUs Oe3
VBa)XUTENBHBIX IIPMYMH TPYJOBBIX O00A3aHHOCTEH pabOTHHKOM, HMEIOIUM MCIHUITAHAPHOE
B3BICKAHHUE;

3.13.19 mpencrasieHust pabOTHHKOM pabOTOMATENIO 3aBEOMO JIOXKHBIX JOKYMEHTOB WA
CBeJIeHUH TIPY 3aKJIFOUEHHH TPYAOBOIO JOT0BOPa OO IepeBoie Ha APYTyIo paboTy, €CIIH HONTHHHbIE
JOKYMEHTBI WJIM CBEICHHS MOIIH SBIATHCS OCHOBAHHSMH JUI1 OTKa3a B 3aKIOYEHWH TPYHOBOIO
JIOTOBOPA HMJIH MEPEBOIE Ha APYTYIO paboTy;

3.13.20 mapymmeHHs TpPYIOBBIX OOA3aHHOCTEH PYKOBOJHUTEIEM HCIIOIHHUTEILHOIO OpraHa
paboTo/aTes, €ro 3aMEeCTUTENeM THO0 PyKOBOAUTENEM Quinala, IpeICTaBATENbCTBA 1 (vtr) WHOTO
060COGIIEHHOT0 CTPYKTYPHOTO TOpasieneHus paboTonaTeNs, ONpeaeeHHOr0 akToM paboTofaTeNs,
HOBJIEKIIIET0 IPHYMHEHHE MaTepHaIbHOr0 yinepoa paboTonarelo;

3.13.21 mpexparmeHus IOIycka pabOTHMKa K TOCYIapCTBEHHBIM CEKpeTaM B Clydasdx,
yCTaHOBIIEHHBIX 3akoHaMH Pecrry6nuku Kasaxcras;

3.13.22 HesBKE paGoTHHKa Ha paboTy 6oiee ABYX MECAIEB TOJAPAM BCIEICTBHE BPEMEHHOH
HETPYIOCIIOCOGHOCTH, 33 HCKIIOUEHHEM CIIydacB HaX0)/IeHHs pabOTHHAKA B OTIIYCKE I10 6epeMEHHOCTH
¥ POJIaM, a TAK)Ke ECIIU 3a00JIeBaHIe BXOIHUT B TIEPEUEHB 3a00 IeBaHIH, IS KOTOPBIX YCTAHOBIICH Honee
JUTATENBHBIN CPOK HETPYAOCIOCOOHOCTH, YTBEPXKIACMBIH YIIOMHOMOYEHHBIM TIOCYIapCTBEHHBIM
OpraHoM B 00JTaCTH 3PaBOOXPAHEHHUS.

3a paGOTHHKOM, yTPATHBLIMM TPYIOCIIOCOOHOCTE B CBSI3H C IPOM3BOJACTBEHHON TPaBMOH HIIA
Ipo(hecCHOHANBHBIM 3a00/IeBaHHeM, MECTO PabOTHI (HOJDKHOCTE) COXPAHACTCS N0 BOCCTAHOBICHH
TPYIOCIIOCOOHOCTH MITH yCTaHOBJICHHUSI HHBAITUTHOCTH;

3.13.23 cosepuieHuss paGOTHUKOM KOPPYIIMOHHOTO IPaBOHAPYIICHHS, HCKIIOYAOIICIo B
COOTBETCTBUH ¢ BCTYIIMBIINM B 3aKOHHYIO CHITY CyeGHBIM aKTOM BO3MOKHOCTE HaJlbHeHIned paboTsL,
3a HCKIIFOUEHHEM CITydaeB, MPSIMO IpelyCMOTPEHHEIX 3akoHamu Pecmybimky Kasaxcram;

3.13.24 mpopomkeHus pabOTHHKOM ydacTHs B 3a0acTOBKE IIOCIE JOBENCHUA JO €ro CBCICHHUS
pelleHns Cy/a O TPU3HAHNY 3a6aCTOBKM HE3aKOHHOMU JIM00 0 IPHOCTAHOBKE 320aCTOBKH;

3.13.25 HOCPOYHOrO IIPEKpAIleHHs IIOJHOMOYHMA PYKOBOAUTEIN HCIIOJHHUTEIBHOTO OpraHa,
YTIEHOB KOJUIETHATBLHOTO HCITONHATEIBHOTO Oprata IOpHIIecKOro JIMIA MK IOITHOMOYMHA OTACIBHOTO
YJTeHa HCTIONTHUTEBHOTO OPraHa IOPHIMIeCcKOro JIIA, & TAKXKE B COOTBETCTBHHY ¢ 3aKoHoM Peciny Gmuku
Kasaxctan "OG axiuoHEpHBIX oOmecTBax" pabOTHHKOB CIyXOBI BHYTPEHHETO ayauTa H
KOPIIOPATHBHOTO CEKPETAps [0 PEIEHHIO YUPEIUTENLS, COOCTBCHHHKA MMYIIECTBA FOPHANIECKOro A
60 YIIOTHOMOYEHHOTO yUpeAuTeIeM, COOCTBEHHUKOM JIHL{a (OpraHa) MM YIONTHOMOYEHHOr0 Oprasa
FOPUIMYECKOTO JIMIIA,;

3.13.26 mocTwkeHHsS paOOTHHKOM IIEHCHOHHOTO BO3DAcTa, yCTaHOBIECHHOTo CoIManbHBIM
xomexcoM Pecrry6muku KasaxcraH, ¢ IpaBOM €XETOJHOTO IPOJUICHHS CPOKa TPYIOBOTO IOTOBOpA 110
B3aHMHOMY COTJIACHIO CTOPOH;

3.13.27 orcyTcTBES paboTHHKA Ha paboTe Hoee 0HOT0 MecsIa 10 HEU3BECTHBIM paboTonaTeto
PUYHHAM.

3.14 Ha xaxmgoro pabOTHHKa BENETCA JIMYHOE [eJI0, B COOTBCTCTBHH C KaJpPOBBIM
nenompomsBonctBom PK. JlmdHoe geno paGOTHHKa XpaHUTCA B JlemapTaMeHTe  yIpaBICHHA
TIEpCOHANOM ¥ JOKyMeHTamueH. [locie pacTOp:KEHHH TPYAOBOTO [OTOBOpa pabOTHHUKA €ro [Ielo
XpaHUTCS B apXHBe YHHBEPCHUTETA. PacTOpKEHHE TPYIOBOIO HOroBopa ohopmizeTCs IPHKAa30M
IIpencenarens [IpaBnenus - Pextopa Y HUBEPCHTETA.

3.15 B zeHb yBOJbHEHHS pa0OTHHKA J[eapTaMEHT YIPaBICHUs IIEPCOHANIOM U JIOKYMEHTaLUeH
06s13aH BBLIATH €My TPYIOBYIO KHIDKKY C BHECEHHOM B HEe 3allHCBIO O PACTOPXKEHHU TPYAOBOTO
JOTOBOpA ¥ B TPEXIHEBHBIN CPOK IPOM3BECTH C HAM OKOHYATEIBHBIA pacyer. 3alucH O MPHIHHAX
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PacTOpIKEHHs. TPYZOBOTO JOTOBOPAa B TPYHOBYIO KHIDKKY MNOIDKHBEI IIPOHM3BOMMTECS B TOYHOM
COOTBETCTBHM C (HOPMYIHpOBKaMH [EHCTBYIOIETro 3aKoHomarenscTBa PK u CO CCBUIKOH Ha
COOTBETCTBYIOIIYIO CTaThio, yHKT TpymoBoro komekca PK.

3.16 JlHEeM yBONBHEHHS CIMTACTCS MOCIEHIH QaKTHIECKAH JEHDb PaOOTEL.

3.17 PaboTHHK HMeET MpaBO pPacTOPTHyTh TPYIOBOW [OTOBOP, NPEAOCTaBHB IHCBMCHHOC
3asBJIeHAE HA YBOJNBHCHHE B JleNapTaMeHT yIPaBICHHsS MEPCOHANIOM M JIOKyMEHTalueH, ¢ BH30H
HEIIOCPEICTBEHHOTO PYKOBOJUTEIA, 3& OJIMH MECSI] 10 PACTOPKEHHU TPYAOBOrO I0roBoOpa.

3.18 Ilo JOTOBOPEHHOCTH MEXIYy PAabOTHHKOM H paboTomareneM TPYHOBOH OrOBOP, MOXKET
OBITh, PACTOPTHYT B YKa3aHHBIA CPOK, IO COIVIACOBAHMUIO C HENOCPEICTBEHHEIM PYKOBOIUTEICM.

3.19 TpymoBoif IOroBOp MOXET OBITH IIPEKPAIIEH 10 0GCTOSTEIBCTBAM, HE 3aBICAIIUM OT BOJH
CTOPOH:

3.19.1 TIpu OT3BIBE MECTHBIMH HCIIOJHMTENBHBIMA OpraHaM{ pPaspelleHMs Ha IPUBJICUCHHC
MHOCTPAHHOU paGodelt CHIIBI THOO HCTEUEHUH CPOKa JEHCTBHs BHIA HA JKUTEIBCTBO HHOCTPAHIEA B
Pecmry6mmke Kazaxcran,

3.19.2 OpH BCTYIUICHHE B 3aKOHHYIO CHJIy IIPHIOBOpa CyZAa, KOTOPBHIM paboTHUK 60
paGoTomaTens — (GU3MYECKOE IJMIO OCYXKHEH K HaKa3aHHIO, HCKIIOYAIOMEMy BO3MOXHOCTE
IPOIOJIKEHHUSI TPYAOBBIX OTHOLIEHHUI;

3.19.3 B ciydae cMepTH paGoTHHKA THO0 paboToaaTe s — GU3UIECKOTO JIMNA, & TAKKE B CIIy4ae
OGBSABICHUS CyJoM paboTHUKa TG0 paboTofaTensd — QUI3MIECKOro JUla YMEPIIHM MK NPU3HAHML
6€3BECTHO OTCYTCTBYIOIIUM;

3.19.4 B ciyyae mpu3HaHWS CyIOM paOOTHHKA HEJEECIIOCOOHEIM MM  OTPaHMYCHHO
ZIeeCIIoCOOHBIM, B pe3ysbTare KOTOPOro pabOTHUK HE MMEECT BO3MOXKHOCTH IPOMOIDKCHUS TPYNOBBIX
OTHOIIICHUH;

3.19.5 B cilydae BOCCTAHOBJICHHA Ha paboTe pabOTHHKA, PaHEE BBINOIHABLIETO 3TY paborty;

3.19.6 Opy IHOCTyIIeHHH paGOTHHKAa HAa BOMHCKYIO CIyk0y IO KOHTDAakKTy, cryx0y B
IIPaBOOXPAHUTEIBHEIE U CIEIHANBHEIE TOCYAAPCTBECHHBIC OPraHbl CO MHS MPE/BSBICHI paboTHHUKOM
COOTBETCTBYIOIIETO OKYMEHTA He [O3/JHEE YeM 3a TP pabouuX JH.

3.20 TpyzoBoif JOTOBOP MOXET ObITH IPEKpaIleH NMPU OTKa3e pabOTHHKA OT BBIIOJHEHUS UM
TPYIOBBIX OTHOIIEHUH B CIIyYasX:

3.20.1 oTka3a pabOTHHKA OT IIEPEBOAA B APYTYIO MECTHOCTH BMECTE C paboTONATENIEM;

3.20.2 oTka3sa pabOTHHKA OT IPOIOJDKEHNS PAGOTEL B CBA3H C M3MEHEHHEM YCIIOBHH TPy,

3.20.3 orka3a pabOTHHKA OT BPEMEHHOTO [IEPEBO/Ia Ha APYTYIO paboTy IO COCTOSHHIO 3J0POBbS
IpA TONydYeHHH B CBS3M C HCIOJHEHHEM TPYIOBBIX OOS3aHHOCTEH [IPOU3BOJICTBEHHON TPaBMEI,
IpodecCHOHANLHOTO 3a00NEBaHKs MM HHOM IIOBPSXKICHHHM 3J0POBbi, HE CBS3aHHOM C
IIPOU3BOJICTBOM.

3.21 IIpekpamenne TPYAOBOTO IOTOBOpPA MONYCKAETCS TOIBKO NP IHCHMEHHOM OTKa3e
paboTHHKA OT MPOXOIKEHHUS TPYAOBBIX OTHOIICHUH. _

3.22 TpyzoBoif mOrOBOp O paboTe IO COBMECTUTENLCTBY MOXKET OBITH PacTOPrHYT IO
WHALKATABE PabOTO/aTeNs B Cllydae 3aKIFOYeHHS TPYA0BOrO JIOroBopa ¢ pabOTHHKOM, I KOTOPOTO
sTa paboTa OyIeT SBIATHCS OCHOBHOM.

3.23 He momyckaeTcs MpeKpaleHre TPyA0BOTo JIOroBopa Mo OKOHYAHHH CPOKa ero AEHCTBH,
ecau GepeMeHHas JKEHIIWHA IIPEACTaBUT CIPaBKy O OEpEeMEHHOCTH CPOKOM JIBEHAINAThH H 6onee
HeIIeNb, a TAKKe PabOTHHK, AMEIOIH peGeHKa B BO3PACTE JI0 TPEX JIET, Y CHIHOBHBIIHH (ymouepuBIIHiL)
pe6enKa ¥ ToYKeJaBIIKi KCIIOJIB30BaTh CBOE MPABO Ha OTIIYCK 0e3 COXPaHEHHs 3apabOTHOH ILIATHI 110
yXoMy 3a peGeHKOM, NPEICTaBUT IHCEMEHHOE 3asBICHHE O IPOJICHAN CPOKa TPy[NOBOrO JOr0BOpa,
KpOMe CJIydaeB 3aMeIleHds BPEMEHHO OTCYTCTBYIOIIETO pPabOTHHKA, TO paboTonaTens 00s3aH
IIPOJUTHTE CPOK TPYIOBOTO HOr0BOPA IO ICHb OKOHYAHHUS OTICKa II0 YXO/IY 33 PEOCHKOM.

3.24 He mosnuee ueM 3a 1 paboumit JeHb 0 IPEKPAIICHHS TPYAOBOTO JOTOBOPa IO JIFOOBM
OCHOBAHMSAM pabOTHHK 06s3aH CHaTh 0GXOIHOM JHCT ¢ IIOIMTUCSIMHE JOJDKHOCTHBIX JIHIL B JlenapTaMeHT
YIpaBIICHHS [IEPCOHANOM U TOKYMEHTAlHEH. '

4 3AIIMTA IEPCOHAJBHBIX JAHHBIX PABOTHHUKA

4.1 TlepcoHambHBIE NaHHBIE paGOTHHKA — 5TO HMH(pOpManus 0 pabOTHUKE, HeobxoauMas NpU
BO3HUKHOBEHHH, IPOJIOJKEHHH U IPEKPAICHHH TPYIOBBIX OTHOLICHHH.
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42 Tlpn mepenade TEPCOHANBHBIX MAHHBIX DAOOTHHKA, B YHHBEPCHTETS COOIIOAOTCA
clieayrorue TpeOoBaHMA:

4.2.1 ge coolOmarh HepcoHANLHBIE JaHHbIE PabOTHHKA TPEThel CTOpOHe 6e3 MUCHMEHHOTO
coryiacusi pabOTHHKA;

4.2.2 paspemarb JOCTYIl K IEPCOHANLHBIM JAHHBIM DabOTHHKOB TOJBKO CIEIHAIBHO
YIIOITHOMOYEHHBIM JialaM. [Ipy 3TOM yKa3aHHBIE JIMIla JOJDKHBI HMETh IIPaBO MOMy4YaTh TOJIBKO TC
IIepCOHAIBHBIE JJaHHBIE PaOOTHHKA, KOTOPBIS HGOGXOJJ;I/IMBI JUISL BBIIIOJTHEHUS] KOHKPETHBIX (QYHKIUH, 1
COOJIIONATE PeXUM KOHGHIEHIMAILHOCTH,

4.2.3 OCYIIECTBIIAT Tlepe/iady EPCOHANBHBIX JaHHBIX PaOOTHHKA B IIPEIENaX Y HUBEPCUTETE, B
COOTBETCTBHH C aKTOM paboToIaTelIst, ¢ KOTOPBIM JOJDKEH ObITh 03HAKOMJIEH PabOTHHK.

4.3 Jluma, KOTOPBIM IIEpEdaHbl epPCOHATbHBIC TaHHbIE pabOTHHKA, 00A3aHBI UCIIONB30BATh MX
UCKJTIOYUTENHHO B IEJIAX, I KOTOPEIX OHH COOOINEHEl, ¥ HE BIPaBe IepelaBaTh UX TPETBUM JIMLAM,
3a MCKJTIOUEHHEM CITyJaeB, yCTAHOBICHHBIX 3aKoHaMu Pecrry6muku Kasaxcrad.

4.4 B mensx obecliedeHUs 3aIIMUTHI MEPCOHATBHBIX NaHHBIX, XPAaHAIIUXCSA Y JODKHOCTHBIX JIHIT
VuupepcuTeTa, pabOTHHKH UMEIOT IIPaBO Ha!

4.4.1 6e3BO3ME3HEIA JOCTYI K CBOUM IIEPCOHAIBHEIM JaHHBIM, BKIIFOYAs [IPaBO Ha IOTy4YECHHUE
KOIMH 3amucell, COMEpIKaIlhX I[EPCOHAIbHEIC NaHHBIC PabOTHHKA, 3a HCKIIOYCHHEM CIIydacB,
TIpeIyCMOTPEHHBIX 3aKoHaMu PecrryOmnuku Kazaxcras;

4.4.2 MCKITIOYECHHE I UCITPABIICHUE HEBEPHBIX HIIH HEIIONHEIX MEPCOHANBHBIX TaHHBIX, 8 TAKKE
JAHHBIX, 06pabOTaHHbIX ¢ HapyIneHneM TpeboBaHui HacTosmero Koxekca;

4.4.3 TpeboBanme 00 W3BEmEHMH pabOTOJATeNeM IHI, KOTOPBIM paHee OBUIM COOOIICHEI
HeBEpHBIE UM HENOHEIE IEPCOHANBHBIE TaHHbIE Pa0OTHHKA, O IPOM3BEACHHBIX B HUX HCIPABICHHUAX,
ClleIaHHBIE OTBETCTBEHHBIME PaOOTHUKAMH Y HUBEPCUTETA,

4.4.4 o6x)anoBaHHUE B Cy/e AeHCTBIN (6€31eHCTBYsT) OTBETCTBEHHBIX paOOTHUKOB Y HUBEPCUTETA
paboTomare’is, Oy IIEHHBIX IIpH 00paboTKe €ro NepCOHATBHBIX TaHHbIX.

5 OCHOBHBIE IIPABA PABOTHUKOB YHUBEPCUTETA

PaGoTHHUKE UMEIOT IIPaBO Ha:

5.1 3axIOYeHHE, U3MEHEHHE, JOMOMHEeHNe, IIpeKpalle e TPYA0BOro JOTOBOpa B IIOPSAKE U HA
ycnoBusix, npeaycMoTpeHHsX TK PK; '

5.2 TpeGoBaHHe OT pabOTOMATENs BBHIIOJIHEHHsS YCIOBHH TPYIOBOTO JOrOBOpA, COITAIICHHH,
aKTOB paboToaTels;

5.3 0e30macHOCTb U OXpaHy TPY/Ia;

5.4 CBOEBpEMEHHYIO W B IIOJIHOM OOBeMe BBIIATYy 3apa0OTHOW ATl B COOTBETCTBUM C
YCIOBUSIME TPYIOBOTO IOTOBODA,; ‘

5.5 OTHBIX, B TOM YHCIIE OTLIAUYMBAEMBIN €XETOJHBIM TPy I0BOH OTITYCK;

5.6 BO3MEINEHHE Bpeld, IPHYMHEHHOIO 3J0POBBIO B CBA3H C HCIOJHEHHEM TPYIOBBIX
(ciy»xeOHBIX) 00S3aHHOCTEN,;

5.7 o6s3aTeIpPHOE COUAIBHOE CTPaXOBAHUE,

5.8 CIpaxOBaHHE OT HECYACTHBIX CIly4acB I[IPH KCIONHEHHH TPYJOBBIX (CIyXeOHBIX)
00s3aHHOCTEH;

5.9 rapaHTWU U KOMIIEHCAIMOHHEIE BBIIIIATEL,

5.10 3am@Ty CBOMX MpaB M 3aKOHHBIX HHTEPECOB BCEMH HE IPOTUBOPEHAMIMMH 3aKOHY
crocobamu;

5.11 paBHYIO OIUIATY 3a PABHBIA TPY /I, @ TAK)KE PaBHEIE IIPOH3BOJICTBEHHO-OBITOBEIE YCIIOBHS 63
KaKOM-Tu00 TUCKpUMHHALNH;

5.12 obpaieHue 3a pacCMOTPEHHEM HHIUBHJIYAIBHOTO TPYAOBOTO CIIOpa MOCNIEIOBATENBHO B
COTJIACUTEIFHYIO KOMUCCHIO, Cy I B IIopsiike, mpeaycmorpernoM TK PK;

5.13 pabougee MecTo, 060PYHOBAaHHOE B COOTBETCTBHY € TPEOOBAHHIMHU OE30IIACHOCTH M OXPaHbI
Tpya;

5.14 orTka3 OT BBIIOJIHEHHA pabOThI IPW BO3HUKHOBEHHWHM CHUTyallH, CO3JAOIICH yrposy ero
3OPOBBIO MITH JKU3HH, C H3BELIEHHEM 00 3TOM HEIOCPEICTBEHHOTO PYKOBOIUTEILT MK IIPEICTABUTEILT
paboTonaTens;
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5.15 obpamenue B yIOTHOMOYCHHBIH TOCY/[APCTBECHHBIH OpraH 10 TPYAY H (v) B MECTHBIH
OpraH [0 WHCIIEKIHH TPya O IPOBEACHUH 00CIeI0BaHH ycJIoBuif 6€30IIaCHOCTH B OXPaHBI Tpya Ha
paGoueM MecTe, a TAKXKe Ha IIPEICTABATEILHOE Y4acTHe B TPOBEPKE M PacCMOTPEHWH BONPOCOB,
CBSI3AHHBIX C YJIy4IIECHHEM yCIIOBUH, G€30I1aCHOCTH 1 OXPaHbl TPYAa;

5.16 obxanopanme nedictBuit (6esmedicTBus) paborofarens B 00NacTH TPYNOBBIX M
HEIOCPEICTBEHHO CBS3aHHBIX C HUMH OTHOIICHUH;

5.17 omiaTy Tpyla B COOTBETCTBHH C KBAaIM(HUKAIMCH, CIOKHOCTHIO TPYZa, KOIHYCCTBOM H
KadeCTBOM BBIIIOJIHEHHOHN paboTBl, a TAaKXKe yCIOBUAMHU TPY /1,

5.18 paspelleHne WHIMBHIYAIbHBIX M KOJUIEKTUBHBIX TPYNOBBIX CIOPOB, BKIIOUAs MPaBO Ha
3a6acTOBKY, B opsjike, ycranosineHHoM TK PK, HHBIMM 3aKOHAMH Pecmy6muxu Kasaxcras,

5.19 obGecredeHMe 3aIUTE IEPCOHATBHBIX JAHHbIX, XPAHAIIUXCS y pabOTOIATELT;

5.20 mONydYeHHe W3 €JUHON CHCTEMBI ydeTa TPYJOBBIX JOTOBOPOB CBEACHHA O TPYNOBOM
JIOTOBOPE U CBOEH TPYHNOBOH JEATEIBHOCTH.

6 OCHOBHBIE OBS3AHHOCTH PABOTHHUKOB YHUBEPCUTETA

PaGoTHUKH YHHMBEPCHTETA 00S3aHEL

6.1 cobImonaTh 3aKOHOMAaTeNbcTBO PecyOnuky Kasaxcrana, Ycras YHuBepCcUTETA, HACTOSIIHE
[IpaBuna;

6.2 BBIIOJNHATH YCIOBHS 3aKIFOYEHHOTO ¢ HUM TpyZOBOTO JOrOBOPA, BBIIOIHATE IPHKA3bl U
WHBIE aKTHI (PACIOPSIKEHHS, IPABUIIA, TIOTI0KEH)S, HHCTPYKIIMH), IEHCTBYIOIIKE B YHUBEpPCUTETE;

6.3 OCYIIECTBIATE CBOIO IESTEIHHOCT YECTHO M JOOPOCOBECTHO;

6.4 CcOBTIONATH MUCLMILIAHY TPY/a: BOBPEMS IIPHXOIUTE Ha paboTy, COOIIONATE YCTAHOBICHHYIO
IIPOJOJDKUTEIBHOCT Pab0Yero BpeMEeHH, HCIIOB30BATh s>ddexTrBHO pabodee BpeMs, CBOCBPEMEHHO U
TOYHO HCIOJIHSATH PAaCIOPHKEHHS PYKOBOACTBA,

6.5 o6yamaTh BHICOKOH IpoGheCCHOHAIBHOM IIOATrOTOBICHHOCTEIO, XOPOIIO 3HATh IIOPYyHCHHOC
JIeJI0, TOUHO U CBOEBPEMEHHO BBIIOIHATH CITyKeOHbIE 00SI3aHHOCTH B COOTBETCTBAHU C TOIDKHOCTHBIMI
MHCTPYKIMSIMH, IPOSBIATH HEOOXOIMMYIO HHAIUATHBY U HACTOMYMBOCTH B paboTe;

6.6 TIOCTOSIHHO COBEPIIEHCTBOBATH CBOIO MPO(ECCHOHAIBHYIO IETOBYIO KBaTH(DHKAIHIO,

6.7 COOIIONATh OTHOIIEHMS B3aWMHOTO YB@XECHHMS, TOBAapUINECKOro COTPYAHUYICCTBA H
B3aMMOIIOMOIIH, TIpaBUIa CyOOpIUHAIMH;

6.8 He pa3ryamark CBEICHUS, SBIIAIOIIMCCS CITyXeOHOM MWIM KOMMEPUECKOM TaiHOH, He
pasIIIaIaTh CETEBbIC IOPOJIH JOMEHa Y HUBEPCUTET];

6.9 Gepeub ¥ YKPEIWATH COOCTBEHHOCTH YHHBEPCHTETa, HECTH IONHYIO MATCpHAJIBHYIO
OTBETCTBEHHOCTH 38 COXPAHHOCTh BBEPEHHOTO €My MMYIIECTBA YHHBEPCHTETA, & TAKKe UMYINECTBY,
HAXOJIAIIErocs B 0OIIEM HOIb30BAHKH, IPH YBOIBHEHUN B YCTAHOBICHHOM TOPAIKE CAATH BBCPEHHOC
AMYIIECTBO Y HUBEPCUTETA B HA/IISKAIIEM COCTOSHIH;

6.10 cTporo cobmonaTh IpaBuiia K HOPMBL OXPaHB! TPY/A, TEXHUKA 0€30I1aCHOCTH, CAHUTAPHOR
U ToapHo! 0€30IaCHOCTH,

6.11 cobIroaaTh MEpHI PEAOCTOPOKHOCTH 10 MPEAOTBPAIICHHIIO PACIIPOCTPAHCHHIO BUPY CHBIX
UH(EKIHN 10 Y HUBEPCHUTETY

6.12 HOLIEPKUBATH MOJOKUTEIBHBIN HMHUK Y HUBEPCHTETA IMIHBIM [IPUMEPOM, HE NI CKaTh
$aKToOB, POHSIOIMX HUMHJDK Y HUBEPCUTETA;

6.13 cobmonars KOpIOPATHBHBIE HOPMBI U IPAaBUJIA, IPHHSTHIC B Y HUBEPCUTETE, B TOM HHCIIC
HOCHTb IEPCOHAIBHEIHM GEHUK Ha IIOCTOSIHHON OCHOBE;

6.14 He MOIyCKaTh PaCIpPOCTPAHEHHE JIMYHBIX U CEMEHHBIX KOH(IIMKTOB Ha pabo4me ¥ JCIOBbIC
OTHOIIECHUS],

6.15 s pabOTHUKOB, KOTOpEIE pabOTAIOT Ha TOJIHYIO CTaBKy B VHuBepcUTETE B 00543aTEIBHOM
nopsimke WHGOpPMHUpOBaTh  JlemapTaMeHT — yNPAaBJICHWA —IEPCOHANOM M JOKyMeHTanued o
JOTIONHUTENBEHOM paboTe. [t pabOTHHKOB, pabOTAIOMEX IO COBMECTATENBCTBY — HPCIOCTABILATE B
JlemapTaMeHT YIpaBJICHHUS IEPCOHAIOM U JOKYMEHTaIMel CrpaBKy o6 OCHOBHOM MecTe PabOTHI ¢
yKa3aHHEM KOJIHYECTBa HEH TPYIOBOTO OTITyCKa.
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6.16 coOIIIOIaTh YUCTOTY, HE KypHUTh, HE YIIOTPEOIATh CIUPTHBIE M HAPKOTHYECKHUE CPELCTBA, HE
npeGBIBaTh B COCTOSHHU ONBSHEHUS B IOMEIIEHMSIX o(QHCOB M yd4eOHBIX ayJUTOPHi, B TOM 4YHCIIE
IpIJIETAlOIIed TEPPUTOPHH B IIPEAEIax OTPAXKICHHS.

7 OCHOBHBIE ITIPABA PABOTOJATEJIA

PaGotonarens UMEET IIpaBo

7.1 Ha cBOOOMY BEIOOpA MU IIpHEME Ha paboTy;

7.2 W3MEHATH, JOMOJHATH, IPEKPAIaTh W pacToprarh TPYIOBBIE HOTOBOPEI C PaOOTHHUKAMHU B
IIOPSIIKE ¥ 110 OCHOBAaHHUAM, ycTaHOBIEHHEIM TK PK;

7.3 W3maBaTh B IIpedeax CBOUX IOJTHOMOYHH aKThl paboTomaTes;

7.4 co3maBath ¥ BCTYIATh B 00BEIHHEHHS (ACCOIMAIIAH, COIO3HI) B IIEJIIX MPEICTABATENLCTBA U
3aIUTHI CBOUX IIPaB U HHTEPECOB;

7.5 TpeboBaTh OT pabOTHHKOB BBEIIOJIHEHUS yCJIOBHH TPYAOBOTO JOTOBOPA, IIPABUI TPYLOBOIO
pacropsika ¥ JpyTuX akToB paboTomaTels;

7.6 moOWpsATH pa0OTHAKOB, HAJlaraTh AUCIUILIMHAPHbIE B3ICKAHU, IIPUBIIEKATh PAOOTHHKOB K
MaTepHaILHON OTBETCTBEHHOCTH B CIIydasX U IMopszake, npeaycmoTpeHHsx TK PK;

7.7 Ha BO3MelneHwWe yimepba, HAHECEHHOTO pPa0OTHUKOM IIPH HCHOJIHEHHH TPYIOBBIX
00s13aHHOCTEH;

7.8 obparmaThCst B Cy I B IIEJISIX 3alIUTHI CBOMX IIPaB M 3aKOHHBIX HHTEPECOB B chepe Tpyua;

7.9 ycraHaBIMBaTh paOOTHHUKY HCIBITATEIbHBIN CPOK;

7.10 obecmeunBaTh paboOTHHKaM INPOGECCHOHAIBPHYIO IOATOTOBKY, IEPEINOATOTOBKY H
HOBBIIIEHNE UX KBamudukawu B cootBeTcTBrH ¢ TK PK;

7.11 Ha BO3MEINEHHE CBOMX 3aTparT, CBSI3aHHBIX ¢ 00ydueHneM paboTHHKA, B cooTBeTCTBHH ¢ TK
PK;

7.12 Ha ofpalneHue 3a paCCMOTPEHUEM HHIUBHIYaIBHOIO TPYAOBOTO CIOPA IIOCICIOBATEIIBHO
B COTJIACUTEIBHYIO KOMUCCHIO, CYJ B TIOpsIKe, mpexycMoTpeHHOoM TK PK;

7.13 Ha moOIyYeHWE W3 EAWHOW CHCTEMBI ydeTa TPyJOBBEIX JOTOBOPOB CBEINECHHM O TPYHOBOH
JIEATENHHOCTH IIPETEHIEHTOB (C UX IPEIBAPUTEIHLHOTO COTNIAachs) B pabOTHHUKOB.

8 OCHOBHBIE OBSI3AHHOCTH PABOTOJATEJIA

PaboTonaTens HeceT mepe] pabOTHHKaMH CIIeTyIoIHe 00s3aHHOCTH:

8.1 cobmonmars TpeboBaHMS TpPYIOBOro  3akoHozarenscTBa Pecnmybmuxu — Kasaxcraw,
COIJIAlIEHUH, KOJIEKTHBHOTO, TPYIOBOTO JOIOBOPOB, U3/IaHHBIX UM aKTOB; '

8.2 mpu mpueme Ha paGOTy 3aKIIOYaTh TPYIOBHIE JOTOBOPHI ¢ PabOTHMKAMH B IOPSIKE U Ha
yCIoBHsiX, ycTaHoBIeHHBIX TK PK;

8.3 TpeGoBarh mpH mpreMe Ha paboTy JOKYMEHTEI, HEOOXOMUMBIE ISl 3aKJIHOUEHHUS TPYIOBOTO
ZIOTOBOPA, B COOTBETCTBHH CO cTaThel 32 HacTosmero Komekca;

8.4 3HAKOMHUTH pabOTHHKA C COTJIALIIEHEEM O paboTe COTTIACHTENBHON KOMUCCHH (IIPH HATAYIHH),
IIpaBHJIaMH TPYIOBOTO PAacIOpsiKa, HHEIMM aKTaMd paboTomaTells, HMEIOIIMMH HEIOCPEACTBEHHOE
OTHOIUEHKE K paboTe (TpyroBo# (QyHKIMM) paOOTHHKA, U B CIydasx, MPEayCMOTPECHHBIX HACTOSIINM
KomekcoM, ApyruMH akTaMi paboToAaTels JMYHO WM IIyTeM HAIPaBICHUS WX IOCPEICTBOM
KyphEpPCKOM MOYTOBOM CBSI3H, IIOYTOBOM CBA3H, (PAKCHMHUIIBHOM CBSI3H, 3JICKTPOHHOM IIOYTHI H HHBIX
UH(POPMAIIHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJOTHH, JTUO0 pasMeIIeHneM BHY TPCHHUX HOPMaTHBHBIX
JIOKyMEHTOB OBIIECHCTEMHBIX (aiiiax YHIBEPCHTETA C IIENIBIO BCEOOIIETO 03HAKOMIICHHS;

8.5 NpaBMIIBHO OPraHW30BaTh TPYJ PaOOTHHUKOB, HANPABICHHEIM Ha 3Q(EKTHBHOE Pa3BUTHE
VHUBEpCHUTETA,

8.6 mpemocTaBUTh pabOTHHKY 06OpYHOBaHHOE pabouee MECTO, HEOOXOMUMOE IV BBITOIHCHHS
WM CBOMX OOS3aHHOCTEH, IpPaBO IOJIB30BAHMS TEXHHYECKHIMH CpPEJCTBaMHM, OHOIHOTCUHO-
HH(OPMAIHOHHEIM (HOHIIOM;

8.7 obecreunBars 3M0POBBIE U Oe30M1acHbIE YCIOBUS TPy /A,

8.8 IPUHUMATH MepPHI K YKPEIUIEHUIO TOPSIKA U AUCIHIIIMHEL, COKPAEHHIO TIOTEPh pabodero
BpEMEHU;
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8.9 CTPOro B3BICKMBATH C HAPYIIUTENEH TUCIUILIMHEI M OOMIPATE PAOOTHUKOB, OTIHIMBIIMXCS
IIPY HCIIOJIHEHUH JODKHOCTHBIX 0053aHHOCTEH;

8.10 ormraumBaTh TPy pabOTHHKA 10 COBMEIICHHIO HM CBOUX OOS3aHHOCTER ¢ 00s3aHHOCTIMH
OTCYTCTBYIOIIEr0 paOOTHHKA HA OCHOBAHHH COOTBETCTBYIOINIETO IPHUKA3a,

8.11 HeyKJIIOHHO COOMIOATh 3aKOHOIATEILCTBO O TPYIE;

8.12 ofecmeunBaTh YCIOBYS Ul TIOBBIIEHAS IPOheCCHOHANBHOM KBau(uKaruy pabOTHUKOB;

8.13 obecreunBaTh COOMIONEHHE YCIOBHI JOTOBOpa paboTHHKA,

8.14 BhIIaBaTh 3apabOTHYIO IUIATY B YCTAHOBJICHHBIC CPOKY;

8.15 THOCTOSHHO COBEPIIEHCTBOBATH OPTaHU3AIMIO OILIATHI TPy,

8.16 co3maBaTh HEOOXOIUMBIE YCIIOBUS ISl COBMEIIEHHS PabOoThI ¢ 00ydeHHEM (TI0 ITOBBIIICHHIO
KBaTM(OUKAIMHY U IIP.);

8.17 momJepKUBaTh U Pa3BHBATh HHHUIMATHBY PabOTHHUKOB;

8.18 cTpaxoBaTh OTBETCTBEHHOCTH PabOTONATEI OT IPHIMHEHNUS BPE/a 3M0POBBI0 PAOOTHHKY
TIPH BBIIOJHEHHA M CBOUX TPYHOBBIX 00A3aHHOCTEH;

8.19 BO B3aWMOOTHOIIEHHSIX C PabOOTHHKaMH IIPUACPKHMBATECA IPUHIUIIOB IJIACHOCTH H
OTKPBITOCTH;

8.20 He [OIyCKaTh OTpaHMYEHHS IIpaB PaOOTHHKOB M JAHCKPHMHHAIMH II0 IIOJIOBOMY,
HAIIMOHAIFHOMY, BO3PACTHOMY W MHBIM IIPH3HAKaM, [10 JO/DKHOCTHOMY IIOJIOKCHHIO.

9 PEXUM PABOTDI, COBMECTUTEJBCTBO, HAT'PY3KA, HOPAJOK
BO3MEIIEHUA TPYJO3ATPAT

9.1 TlepHomsl BpeMeHH IIOJTOTOBHTEIBHO-3AKIIOUMTENBHOM paboTsl (IIONyYeHHE Hapsja-
3aaHusl, MaTepHaIoB, HHCTPYMEHTOB, O3HAKOMJICHHE C TEXHWKOH, NOKyMEHTAIMeH, IIOAr0TOBKa H
ybopka paboduero Mecra, ciada IOTOBOM MPOAYKIMM M IpPYTHe), MEPEpBIBEI, IIPEIyCMOTPEHHBIC
TEeXHOJIOTHEH, OpraHu3alyeil Tpyaa; IpaBuIaMi O€30IaCHOCTH B OXpaHBbI TPyIa; BPEMs IIPUCY TCTBHA
WM OKHJAHWS paboTHI Ha pabodeM MecTe, KOrha pabOTHHK HE pacronaraeT CBOOOJHO CBOHM
BpeMEHEM; IEKYPCTBA B HPA3THAYIHBIC W BBHIXOAHBIC JHH; JICKYpCTBA Ha NOMY, @ TaKXe IPYIHue
TIEpHOJIBI, KOTOPbIC B COOTBETCTBHH TPYIOBBIM, KOJUICKTHBHBIM JOTOBOPaMH, aKTaMH pabotopareis
VM HOpPMATHBHBIME TPaBOBBIME akTamu PecrryGmuku Kasaxcran oTHOCSTCS K pabodeMy BPEMEHH.

9.2 TIpomomKUTENBHOCTE Pab09Iero BpeMEHH He OJDKHA IpeBbImath 40 9acoB B HEMEIIO.

9.3 JIna paGOTHHUKOB aJMHHHACTPATHBHO YIPABICHYECKOTO IIEPCOHAA yCTaHABIMBACTCH
CIIEIYFOIUH PEeXUM pabodero BpeMeHH:

9.3.1 maTHAHEBHAA pabodas HeMENs C IIOHEACNbHAKA 110 IATHHUITY, ¢ 09:00 mo 18:00 gacos;

9.3.2 mepepsis Ha 06ex ¢ 13:00 mo 14:00;

9.3.3 BEIXOZHBIE JHH B BOCKPECEHBE U CyO0OTY.

9.4 PaGouee BpeMs MpO(eCcCOPCKO-TIPENOIaBATENECKOT0 cOCTaBa (pOPMUPYETCs Ha OCHOBAHHMH
y4eGHOro pacmucanus. [Ipi 5TOM, COINIACHO PACTIHCAHHUIO, Cy000Ta MOXET OBITh pabounm mHEM. Bo
BpeMs KaHHKyJ pabouee BpeMsi ycTaHaBIHBaeTCs B pexxume ¢ 09:00 mo 18:00 gacos.

9.5 JlomycKaeTcs COBMEIICHHE JOIKHOCTEH, a TaKKe 3aMEINCHUE BPEMEHHO OTCYTCTBYOIIHMX
paboTHHKOB (6€3 OCBOGOXK/ICHHS OT CBOMX OCHOBHBIX 0053aHHOCTEH) B CIEAYIONIUX CITyJasX:

9.5.]1 HaNMuMe BAKAHCHWM IO COBMEINAEMOM IOJDKHOCTH. B Ciydae COBMEINEHHs BakaHTHOH
JIOJDKHOCTHA YCTAHABIMBAaeTCS CPOK COBMEIIeHHMA He Oomee 3 MecsueB (KpoMe COBMEIICHHA
IOJDKHOCTEH, COTpyAHMK(I1a) KOTOPOit HaXOIUTCA B OTIYCKE IO O€PEMEHHOCTH ¥ pOJIaM HIIH B OTITyCKe
110 YXOJy 3a peOGEHKOM [0 IOCTHKEHHs MM Bo3pacta 3 jer). bonee IIUTENBHBIA CPOK COBMEIICHH
MOJKeT 6BITh yeTaHoBJIeH petneHueM IIpescenarens [IpasieHus-PekTopoM;

9.5.2 oTImycKa OTCYTCTBYIOIIEro pabOTHHKA,

9.5.3 mpeOLIBaHHA B KOMAHAMPOBKE, KypcaxX TOBBIIECHHS KBAIM(UKAIMK CBBIIIE 10
KaJICHIapHbIX THEH;

9.5.4 ormycka 1o 6epeMEHHOCTH U POJiaM;

9.5.5 oTmycKa o yXozy 3a peOeHKOM;

9.5.6 BpeMEHHOMU HETPYAOCIOCOOHOCTH CBBIIE 10 KaneHIapHbIX THEH;

9.5.7 yuebHOrO OTIIyCKAa.
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9.6 CymmapHas MpPOIOJDKATEIBHOCTh €KEJHEBHOH paboTbl IO MECTYy OCHOBHOH paboThl H
paGoTEl MO COBMECTHTEIBCTBY HE IOJDKHA I[PEBBINATH HOPMY MPOIOIDKATEIBHOCTH €XeTHEBHOM
paboty Gomee, 9eM Ha 4 daca. Pasmep [OINaThl 32 COBMCIICHUC JIOJDKHOCTEH yCTaHABIHBAETCS
IIpencenarenem Ipasnenus - PeKTOpoM B 3aBHCHMOCTH OT 00BeMa JOIOJIHAUTEIbHONU paboThl, HO HE
Gonee 50% 3apabOTHOM ILTATE 3aMEHIEMOT0 PabOTHHUKA.

9.7 TlpuBneueHue paGOTHHKOB K CBEPXYPOYHOM paboTe, B BBIXOMHBIC, MPAsTHUYHBIE IHH,
OCYIIECTRIAETCS Ha OCHOBAaHMHM INpuKasa IIpencenarens Ipasnenus — Pexropa ¢ yKasaHHeM NPHIUH
HEe0OXOIMMOCTH ¥ CPOKa TaKUX padoT.

9.8 KommeHcarus TpyZo3aTparT MO CBEPXYPOUHBIM paboTaM OCYIIECTBILICTCA ITyTEM
IpeIOCTaBNeHHsT pabOTHHKY JOMONHHTENIBHOTO BPEMEHH OTZBIXA, IIPONOPIMOHATBHO —CPOKY
CBEPXyPOUHEIX PaboT, KOTOPHIH IIPEIOCTABIETCSA IO COTTIACOBAHMIO C PAOOTHHKOM B KaUeCTBE OTIyJIOB
VT OILTATHI COTJIACHO TPYIOBOMY 3aKOHOJIATENHCTBY, B IOTYTOPHOM Pa3Mepe UCXOAS M3 THEBHOH
TapuHO# cTaBKE pabOTHHKA.

9.9 TIpomOKHUTENBHOCTE DPabo9ero BPEMEHH MPO(ECCOPCKO-IPEIONABATENLCKOrO  COCTaBa
yCTAaHABNMBAETCS YHHBEPCHTETOM B COOTBETCTBHH K B IPENETaX HOPM, YCTAaHOBICHHBIX
3axkoHOATENHCTBOM PK 10 peryampoBanuio yueOHOU Harpy3Kd IpoQeccopCKO-IPEenoaBaTebekoro
COCTaBa, Opranu3anuii 06pa3oBaHus. '

9.10 Hopma rofoBoit Harpy3ku (CTaBKa) IIperofaBatelis Ha TeKYIMH TOJ yCTaHABINBACTCS Ha
TeKyLIuii T B COOTBETCTBHH ¢ HoioxkenueM «ImanupoBanue y4eOHOH pabOTE U IIearorAuecKon
marpy3ku [1TIC» P-01.

9.11 Pa3Mep OIIaTHI IpenoJaBaTessaM Ha TEKYIIUH IO YCTaHaBIMBACTCSA C COOTBETCTBHEM C HX
rOZOBOM yueOHOM HArPY3KH, PACCIUTAHHON B 3aBUCHMOCTH OT YTBEPXKICHHOTO MITaTa III1C, ronoBoro
o6BbeMa yueOHOU paGoTH YHUBEPCHTETA B [IENIOM M HHAMBHYIbHBIM IUIAHOM [IPETIOAaBATEIIA.

9.12 B moGoM ciydae, IIPOIOJDKATENLHOCTE Pabodero BpeMEHH IIPENoJaBaTeNied He NOJDKHA
IpEeBBINATh 12-TH 9acoB B JeHb U 40 4acoB B HEZIEIIIO.

9.13 [lo coOrjameHWioO CTOPOH B TPYyHOBOM JOrOBOpE MAOIYCKAeTCd YCTAHOBIICHHUC
YeTHIPEX/THEBHOM pabodeil HeIeH C IPABOM YePEI0BaHs C I THIHEBHO! WK [IeCTHIHEBHON pabouei
HeZIEeIIEN.

9.14 C yuerom creruduka paboTel paboTomarens BIPaBe yCTAHABIUBATH paboTHHKaM
CKOJIB3SIIIHI rpaduK paGoThl, paboTy B Pa3NHUYHbIC THH HEAENIH C PasIMIHON MPOIOIDKATEIBLHOCTEIO
rpaduka paboThl ¢ COOTIONEHIEM OTPaHHYEHHH eXXeHEBHOH MPOIOIDKUTEbHOCTH pabodero BpeMeH!
e Goee 11 4acoB ¢ IpEMEHEHHEM CYMMHPOBAHHOTIO y4eTa paboyero BpeMeHH.

9.15 Ins paGOTHWKOB, B TOM 4YHCJIC 3aHATBIX Ha JUCTAaHIMOHHON paboTe, MOXKET
yCTaHABIMBATHCS PEKHUM THOKOTO pabo9ero BPEMEHH B LEJIAX COUCTAHMS UX COIMANILHO-OBITOBBIX U
HHBIX JIAYHLIX TOTPeOHOCTER ¢ HHTEpeCaMu MPOU3BOICTBA.

10 PEI'YJIMPOBAHME CJYYAEB 3AJIEP)KKM W HE3AIINTAHUPOBAHHOI'O
HEBBIXOJIA HA PABOTY '

10.1 B ciyuae ecim paGOTHHK 3a[epXUBACTCS M HE YCIEBAET K Hayally pabOoTHI, HE3aBHCHMO OT
IIPUYMHBL, OH JOJDKEH 3alJaroBpeMEHHO, HE TO3mHee, 4YeM 3a 30 MHHYT, ONMOBECTATE CBOCTO '
HENOCPEICTBEHHOTO PYKOBOXUTENS 00 OIO3/aHUH. B cydae eciy 3a/[epXUBACTCA U HE yCICBACT K
HagayTy paboThl PyKOBOJUTEIN HOAPA3ENICHNH, TO HE3aBHCHMO OT IIPUIHHbI, OHY HE IIO3/HES 30 MuUHYT
JOJDKHBI W3BECTHTH JHpekTopa JlemapTaMeHTa YIPABJICHHs [EPCOHAIOM M JOKYMCHTAIlUH 06
OIIO3JaHHUU.

10.2 Ecmu pabOTHUK He MOYKET BEINTH Ha paboTy, OH 00s3aH:

10.2.1 3abnaroBpeMeHHO (He IIO3IHEe, YeM 3a OJIMH JIEHb) U3BECTHTH CBOSI0 HEMOCPEICTBEHHOTO
PYKOBOJIUTEIIS;

10.2.2 cooOmMUTH NPUUUHY OTCYTCTBHUS;

10.2.3 mpemocTaBuTh  TOKYMEHT,  IOATBCPXKAAIOIMMM  IPUIMHY  OTCYTCTBHA (et
HETPYIOCIOCOOHOCTH IIPH OTCYTCTBHH 10 GOJIE3HH, TIOBECTKA YTIONHOMOYEHHOTO OpraHa IpH BRIS0BE
IOCIIeIHEr0, OOBACHUTENbHAS O MPHYMHE OTCYTCTBHA). JIOKyMEHT JOJDKCH OBITH IPEIOCTAaBIIECH
PYKOBOJHMTEITO B IIEPBBI ICHB BRIXO/Ia Ha PaboTy.
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10.3 IpemympexkieHne O HEBBIXOAE Ha pabOTy HEOOXOIMMO il NPeNOTBPAICHHS CPhIBA
yIeGHBIX 3aHATHH, 3aIUIAHHPOBAHHBIX MEPONPHATHH, OTCTaBaHWA OT rpapuka paboTsl ¥ T. X,
obecIieueHrs CBOEBPEMEHHON 3aMeHBI OTCYTCIBYIOmero paboTHuka. B ciydasx, korza OTMEHa
MepOIpPHUATHS JoTycTHMa Ge3 yinepba pabodeMy Mpoueccy U B3aHMOOTHOIICHHAM ¢ TPETHHMH JIALEAMH,
PYKOBOJHMTENS OTCYTCTBYIOIIEr0 pabOTHHKA 00s3aH OTKOPPEKTHPOBATH BPEMs IIPOBEJICHHUS TAKOTO
MEpOIIPUSTHSL.

10.4 B ciyd4ae, eciu coobmenune 00 OMO3aHAN HIH OTCYTCTBHM OT pabOTHHKA HE IOCTYIIHIIO,
PYKOBOJHUTENb TOAPA3AEICHHS B TIepBhle 5-10 MHHYT 3a1epiKKd 00s3aH NPHHATH BCE MEpHI, YTOOBI
CBSI3aTHCS C HUM 110 Telle(OHy U 00eCIIeunTh HEOOX0AUMYIO 3aMEHY.

10.5 Ecim paGOTHHK OTCYTCTBYET IO IIPEIBAPUTEIHLHOMY COITACOBAHUIO C PYKOBOIAMTEIEM
TTO/Ipa3/ieyIeHusl, OCIeIHAN IPHHIMAET Ha ce0s MEPCOHATBHYIO OTBETCTBEHHOCTD 38 CBOEBPEMEHHOC
U HajUle)kariee BBIIONHEHHE (DYHKIHOHATBHBIX O00S3aHHOCTEH, 3aKPEIUICHHBIX 32 OTCYTCTBYIOIIHM
pabOTHUKOM.

11 BPEMII OTIIBIXA, OTIIYCKA, ITPA3/THUYHBIE JTHU

11.1 Bugamu BpeMEHHU OTABIXA SBJIIOTCS:

11.1.1 B TeueHwe pabovero IHI:

— 'y aJMHHHCTPATHBHBIX PaGOTHHUKOB - 00eaeHHBIH nepepbis ¢ 13-00. 1o 14-004.,

— y mpenofaBatenell — BpeMs IIEPEMEH MEKIY 3aHATUAMHE;

11.1.2 BBIXOOHBIE IHU:

— y aIMMHUCTPATHBHBIX PabOTHHKOB - Cy000Ta, BOCKPECEHbE

— y IpenojaBaTeNeil — BOCKPECEHBE;

11.1.3 mpa3nHUYHBIE OHH,

11.1.4 ormycka.

11.2 PaGoTHHKaM MPEIOCTABISIOTCS COLMAIbHBIE ¥ OIUIAYMBACMbIC CKETONHBIC TPYHOBBIC
OTIIyCKa. :

11.3 PaboTHHKAM MPEIOCTABIAIOTCS CIEAYIOIHE BUIBI COLUAIBHBIX OTILY CKOB!

11.3.1 ormyck 6e3 coxpaHeHUs 3apabOTHOM ILIaThL;

11.3.2 y4eOHBIH OTITYCK;

11.3.3 OTIYCK B CBS3U C OEPEMEHHOCTBIO M POXIEHHEM pebeHKa (neTeif), yCHIHOBICHHEM
(yIodepeHneM) HOBOPOXKICHHOTO peGeHKa (neTei);

11.3.4 oTmyck 6e3 coxpaHeHHs 3apabOTHOM IITATH IO yXOIy 3@ PEOCHKOM N0 NOCTIIKCHHA MM
BO3pacTa 3-X JIET;

11.3.5 OTHyCK VI HPOXOXK/IEHHS CKPHHUHTOBBIX WCCIIE[0BAHUI B KONMIECTBE HE bonee Tpex
pabounx THEH B TEUEHHE TOJIa;

11.3.6 OTIIyCK Ha MOCTAHOBKY Ha MEIUIMHCKMM ydeT Mo 6epeMEHHOCTH JI0 IBCHAATH HENCIb
B KOJIMYECTBE HE MEHEE TPeX pabodumX IHEH,

11.3.7 oTmyck mis 3aBepIIeHHS HayIHOH paboThL.

11.4 TIox CONMANBHBEIM OTIYCKOM IIOHHMAeTCs OCBOOOXIEHHE pabOTHHKA OT pabOoTHI Ha
OIpeIeTeHHBIN MEPHO B LEIX CO3MaHHMSA ONArONPHUATHBIX YCIOBHH IUis MaTEPHHCTBA, yXO[a 3a
JeTEMH, TIONydeHHs 0OpasoBamus Ge3 OTPHIBA OT HPOM3BOJICTBA, 3aBEPUICHUS HAIMCAHHUS HayJHOH
pabOTHI ¥ TS HHBIX CONUANBHBIX IIETEH.

11.5 OmnauuBaeMblif  €XETONHBIM  TPYIOBOM  OTIyCK  DPabOTHHKAM  IPEAOCTaBIACTCA
MTPOAOIKUTENLHOCTRIO:

— y aJIMMHHCTPATHBHBIX paOOTHUKOB - 30 KaleHIapHBIX THEH;

— 'y mpodeccopeKo-TPenoaaBaTeIbCKOro COCTaBa — 56 KaleHIapHBIX THEH;

11.6 TTpomOIDKATENBHOCTS OINTAUMBAEMBIX ©XKETOJHBIX TPYHOBBIX OTIYCKOB HCUHCIACTCA B
KaJICHIapHEIX THAX 03 ydeTa Ipa3HUYHBIX JHEH, IPUXOMIIIIXCS Ha IHK TPYOBOTO OTIIyCKa.

11.7 OmaunBaeMbIi €XeroIHEIHA TPYI0BOM OTIyCK pabOTHHKY 32 IIEPBBIN U IOCIIETYIOIAE FOIbI
paGOTHI IO COTTIAIIEHUIO CTOPOH TPEIOCTABIIAETCS B E060e BpeMs pabodero roa.

11.8 TIo coTrameHdI0 MeXTy PabOTHHKOM M PYKOBOJACTBOM YHMBEPCHTETa PabOTOAATEIEM
OILAYMBACMBIN €XKETOMHBIA TPYIOBOH OTITYCK MOXET OBITH pa3feNeH Ha JacTd. lIpu 3ToM ofHa H3
gacTell OIIAYMBAEMOr0 E€XKErOAHOIO TPYIOBOTO OTIYCKa JOJDKHA OBITH HE MEHEee 4YCThIPHAIIATH
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KaJICHIApHBIX [HEH IMPOJOJDKUTENBHOCTH OTIyCKa, IIPEIYCMOTPEHHOTO B TPYAOBOM JIOTOBOPE
paboTHHKA.
11.9 OuepenHoCTh MPENOCTABICHHS OIIAYMBAEMBIX — €KErOIHBIX TPYAOBBIX  OTIIyCKOB

pabOTHHKAaM OIpefieNseTcs IpadUKoM OTIYCKOB, yTBepxkmaeMmbiM Ilpencenmarenem IlpaBnenus-

PekTOpOM YHUBEPCHUTETA C YIETOM MHEHHS PaOOTHUKOB.

11.10 3asgBieHHe Ha OIIaYABAEMBbI €XKErOOHBIA TPYHAOBOH OTIIyCK IIPEIOCTaBIIIETCS
pabOTHUKOM C BH3aMH HENOCPEICTBEHHEIX PYKOBOIHUTENEH B JleapTaMeHT yIPaBICHUs IEPCOHAJIOM
JIOKyMEHTAaIMe! He To3aHee 5 pabounx JHEH 10 Havaja OTITyCKa, a P IPEOCTaBICHUN TPYAOBOIO
OTITyCKa BHE TpaduKa OTITyCKOB HE MEHEE, YeM 3a JBE HEJICTIH.

11.11 OmiaurBaeMbIi €XeroJHBIA TPYAOBOM OTIYCK MOXeT OBITh C corjlacusi paOOTHMKa
HIEpEHECEH MK MIPOJUISH ITOTHOCTHIO, MM YAaCTHYHO B CITyYasX:

11.11.1 BpeMeHHOH HETPYIOCIOCOOHOCTH PaOOTHHKA;

11.11.2 mpu oTmycke 1o 6€pEMEHHOCTH U POJIaM.

11.12 Ha ocHOBaHWM 3asBICHHS DabOTHHKA €My MOXET OBITH IHPENOCTaBIeH OTIyCK Oe€3
cOXpaHeHHs 3apaboTHOM ITATH IPOIOJDKUTENBHOCTRIO He 60JIee 5S-TH KalleHIApHBIX JHEH MOIPS IIPH:

11.12.1 peructpanuu Opaxa pabOTHHKA,

11.12.2 poxaeHun peOeHKa pabOTHUKA,

11.12.3 cMepTu OIU3KUX POACTBEHHHUKOB,

11.13 Tlo cornameHHO CTOPOH pabOTHUKY MOXET OBITh IIPEIOCTABNIEH OTIyCK 63 COXpaHECHUS
3apabOTHOM MIATEI HA OCHOBAHHHU IIMCEMEHHOTIO 3adBlIeHus PaboTHUKa, [10/1aBaeMOro He MEHEee UeM 32
5 (marp) paboumx mHed Mo IpeuiaraeMoi pabOTHMKOM IaThl Hadala OTIycKa 0e3 COXpaHeHHSA
3apaboTHOH mIaTsl. [IpOJOKUTENBHOCTE OTITyCKa 6€3 COXpaHEHH: 3apaboTHOM ILIaThl ONIPEIEIACTCS
TI0 COTJIAIIEHHIO MKy PaOOTHUKOM U PYKOBOACTBOM Y HHBEPCHUTETA

12 BBIXO/IHBIE JTHH

12.1 BBIXOMHBIMH IHSMH, IIOMHMO CyOOOTBI M BOCKpPECEHBS, Ipu3HaroTCs HaruonanabHBIC U
["ocymapcTBeHHbIE IPAa3HUYHEIE [THH. "

12.2 Tlpasmauunsie auu B Pecy6imke KasaxcTal SBIAIOTCA HEPAOOYUMHE JTHMH.

12.3 Tlpud COBMAJEHWH BBIXOAHOTO M IPAa3JHAYHOTO [HEHW BBIXOTHBIM IHEM SBJLACTCA
ClIeIYIOMIU TOCIIe IPa3qHAIHOr0 paboyero JIH.

12.4 B memnsx paruoHAILHOIO UCIIOIB30BaHMs pab0dero BpeMEHH B IEPUO/I IIPA3IHAYHBIX THEH,
a TaKkKe B BBIXOJHBIC JHH, IpeaycMoTpeHHble myHKToM 5 cTatbl 84 Tpymosoro Komekca PK,
YIIOJTHOMOYEHHEIH OpraH 110 TPy/ly BIpaBe IEPEHOCHTH BEIXOMHEIE IHY Ha IPYTHe pabodue JHHU.

12.5 B ciydasx H3MEHEHHs CPOKOB IPa3IHUYHBIX JHEH PaOGOTHHKH 00 3TOM YBEIOMILTIOTCA
npukazoM [Ipencenarens Ipasnenus — PexTopa.

12.6 Kpome TOro, BRIXOAHBIMHA JHSMH IPH3HAIOTCA IEPBLIA neHb Kypban-aiita, 0TME9aeMOro 110
MyCyJIbMaHCKOMY KaJIeHIapio B 7 sHBaps — IIpaBociaBHoe PoxiecTso.

13 INOOIIPEHUS 3A YCIIEXH B PABOTE

13.1 3a 106pOCOBECTHOE BHIIOMHEHHE (DYHKIMOHANBHEIX 00SI3aHHOCTEH, IPOIODKUTEIBHYIO H
Besypednyo paboTy, aKTHBHOE y4acTHe B HayJHO-HCCIIENOBATENBCKOM paboTe M OOIIECTBEHHOH
KM3HH YHHUBEPCUTETA U 3a IPYyTHE JOCTIDKEHHS B paboTe K pabOTHHUKAM MOTYT HPHMEHSITHCS MEPEI
IOOLIPEHHs He 3alpEIIeHHbIe 3aK0H0AaTenbCTBOM PK.

13.2 TToompenus 06bsBIsAIOTCS IpuKazoM IIpencenarens [Ipasienus - Pexropa, ZOBORATCA 10
CBEJICHUS TPYAOBOTO KOJUIEKTHBA U 3aHOCATCS B TPYJOBYIO KHHKKY PaOOTHHUKOB.

— OO6BbsBIeHHE 0I1aroAapHOCTH 32 0COOBIE TPYIOBEIE 3aCIIyTH,;

— Brinaua npemuu;

— Harpaxaenue eHHBIM IOJapKOM;

— TloBpnmeHue B NOJDKHOCTH.

13.3 Jlpyrde JOKYMEHTH HAa OTHEIBHBIX pPabOTHUKOB YHHBEPCHTETA MOIYT OBITH B
YCTaHOBJIEHHOM IOPSKE IPEACTaBICHB! B COOTBETCTBYIOIIVE OPraHBI UL HArPaXKICHUA KX Op/ICHAMH,
MenasiMe, 1109eTHBIMU TPaMOTaMH, a TAK)Ke IS IIPACBOCHHS MM II0YETHBIX 3BAHWH.
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13.4 JlomyckaeTcs OXHOBPEMEHHOE IIPIMEHEHHUE K pabOTHUKY HECKOIBKUX MOOIIPEHUH.

13.5 PaboTHuKaMm, yCHEMHO ¥ JOOPOCOBECTHO BEIIONHSIONIMM CBOM  OOSI3aHHOCTH,
aIMUHHUCTpAIys Y HUBEPCUTETA MOXKET IIPEIOCTABUTE AOTOTHUTEIBHBIC JIBIOTHI.

13.6 J{ng mooImpeHus U IpU3HaHU PE3yIIbTaTOB, BKIana paOOTHUKOB B Pa3BUTHE Y HUBEPCUTETA
MOXKET BBIILIAYHBATECSA BO3HATPAXACHHE, IIPEIHA3HAYEHHOE UL NONOIHUTEIFHOIO CTUMYJIHPOBAHHUS
5(QGEKTHBHOCTH HX TpyJa B BHAE IPEMHH, COIVIACHO YTBEPXKICHHOT0 COBETOM IUPEKTOPOB
BHYTPEHHUM JOKYyMEHTOM «IlooXeHHe 0 cHCTeMe OIIaTHl TpyJa ¥ IpeMupoBaHus paboTHukoB AO

"MYUT»."

13.7 IIpemupoBaHue paOOTHUKOB IIPOU3BOJUTCS 110 Pe3yIbTaTaM paboThl, Ha OCHOBAHUH OLEHKH
VICTTOJTHEHHUS TOCTABIIEHHBIX [IEPE OIPa3AEICHHEM U CAMEM PabOTHUKOM IeNel | 3a1ad 38 OTUCTHBIH
nepron. OCHOBHBIMH ITOKa3aTeJSIMU I IPEMHUPOBAHUS aIMUHUCTPATHBHBIX PAOOTHHUKOB SIBIIIOTCS:

13.7.1 BrImosHEHHE TOCTABICHHBIX MIEPe PAaOOTHUKOM IeJIeH U 3a/1ad;

13.7.2 KauecTBO, CBOEBPEMEHHOCTH U PE3yJIbTaTUBHOCTH BEIIOJIHEHHBIX PaOoOT.

13.8 Tlpemuu 1mo uToraM pabOTEI 338 OTUETHBIN MEPUO HE HAUUCIISIOTCS JIHIAaM, HaXOAITHIMCS
Ha HCIBITATEeIbHOM CpoKe. J[Is MCUMCICHUS NpeMHH BpeMs HaxXOXICHHS B OYEPEIHOM TPYIOBOM
oTmycke (pabodre THM), IEPUOJ HAXOXKICHUS B CITy>KeOHOH KOMaHIHMPOBKE (B TOM UHCIIE HA Kypcax
MIOBBIIIICHUS KBATH(UKAIMHI) ¥ KPAaTKOCPOYHOM OTITycKe O0e3 coXpaHeHHs 3apaboTHOIM ImaTsl (He Golree
5 pabounx AHEH) BKITFOYAIOTCS B aKTHUECKU OTPabOTaHHOE BPEMS.

13.9 OcHoBaHMEM [ BEIIIATHI IPEMUH IO UTOraM paboTEHI 3a OTYETHBIN IIEPHOA PabOTHHKAM
Yrusepcurera sBisercs [Ipukas IIpencenarens [Ipasnerus - Pextopa.

13.10 Pasmep npemun paboTHHMKA II0 UTOraM pabOThI 32 OTUETHBIM MEPHOJ ONpeNessIeTCs U3
pacueTa IMOJIOKUTENbHBIX II0Ka3aTeNled MpOIOPIMOHANBHO (PAKTHIECKH OTpPabOTaHHOMY BPEMEHH B
OTYETHOM IIEPUOJE.

13.11 IIpemuu mo uroram pabOTHI 32 OTYETHBIHN NEpUO paOOTHUKAM HE BBIILJIAYHBAIOTCS:

13.11.1 Ilpu HU3KUX [TOKA3aTENIIX UTOIOB pabOTEI 32 OTYETHBIN IIEPHOI;

13.11.2 Ha BpeMs IpOXOXKAECHUS UCIBITATEIHHOIO CPOKa

13.11.3 Ha BpeMs neficTBHS AUCIUILUIMHAPHOTO B3BICKAHUS B OTYETHOM TIEPHOJIE;

13.11.4 Tlpu pacTop>ke€HUH TPYIOBOTO JOTOBOPA.

13.12 3a [OCTHKEHHs BBICOKHX IIPO(PECCHOHANBHBIX pPE3YJIBTATOB pPabOTHUKY MOXKET
BBIINIAYMBATECS INIPEMHS B Pa30BOM IOPSAAKE IO PEIICHHIO pPYKOBOACTBA Y HHBEPCHUTETA.
[Ipencrapnenue Ha IPEMHUIO UCXOIUT OT PyKOBOIUTEILS CTPYKTYPHOTO II0JPA3/ICICHELS.

13.13 Paborauxam AVII npenocTaBisSrOTCs IONOJHUTEIBHBIE JHH OTIBIXA 338 HENPEPLIBHEIM
CTaX paboOThl B YHUBEPCUTETE C COXpAaHEHUEM MecTa paboThI ¥ 3apabOTHOM ILTATEI:

Oonee 3-X JIET — 2 JOTOJHUTEIBHEIX JHSI OTOBIXA,
6omnee 5-TH J1eT — 3 NOMONHUTENBHBIX JTHS OT/BIXA;
oonee 7-Mu JIET - 4 NONMOJHUTEIBHEIX JHS OTIOBIXA,
Gonee 9-1u €T — 5 TOTTONHUTENBHBIX JHEW OT/IHIXA;

— Oouee 11 neT — 6 TONOTHUTENBHBIX JHEH OTABIXA.

13.14 KonuuecTBO NONOTHUTENBHBIX JHEH OTABIXa UCUUCILSIIOTCS OT WHIUBHIYAIBHOTO CTaXKa
paboTHHKa B YHHBEPCUTETE U IPENOCTABIIAIOTCS B pabounx THSX;

13.15 [lomonHWUTENBHBIE THHU OT/ABIXa JOJIKHBI OBITH UCIIONBE30BaHbI B TCUCHHH pabodero rojaa u
MOTYT OBITH UCIIOIE30BaHEI APOOHO;

13.16 Heucmonb30BaHHBIE MHH [OIOJHHATEIBHOTO OTHBIXa 3a TEKYIIHiA pa6oqm>’1 o He
IoJJIeXKaT IIEPEHOCy Ha clelyromuil padouunii ro;

13.17 JIOoMOMHUTEBHBIC THHU OTIBIXA MOTYT OBITH HCIOIB30BAHBEI BMECTE C HHAMH TPYAOBOTO
OTITyCKa,;

13.18 HemocpencTBeHHBIH  PyKOBOAMTENb  pabOTHHKA, KOTOPOMY  IPENOCTaBIIAETCS
JIOTIOJTHUTEINIbHBIN I€Hb OTIBIXa, HECET OTBETCTBEHHOCTD 3a OPTaHU3AINIO U HEMPEPHIBHOCTE pabouero
Ipolecca B I€Hb OTCYTCTBUS PaOOTHUKA. :

14 JUCIUIIVINMHAPHBIE B3bICKAHUSA

14.1 3a mapymenue paOGOTHHKOM TPYIOBOH IUCHUIUIMHBI U COBEPIICHHE TUCHUIIIMHAPHOTO
IIPOCTYIIKA K HUM MOTYT IPUMEHSTHCS CIEAYIONNE BUABI IUCHUIUIMHAPHEIX B3BICKAHUN:
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14.1.1 3ameuanue;

14.1.2 Brirosop;

14.1.3 Crporuii BEITOBOD;

14.1.4 PacropxeHHe TpyAOBOTO JOrOBOPA.

14.2 TlpuMeHeHwe TUCIUAIIMHAPHOTO B3LICKAHK, B TOM YKCIIC B BUIE PACTOPKECHUA prlIOBOI“O
JIOrOBOpa IPOU3BOIKTCS B CIIydasx, ycTaHOBIEHHBIX TpynoBemM koxexcom PK.

14.3 TlpuMeHeHHe AMCLUIUIMHAPHOTO B3BICKAHHA HE 0CBOOOXKIAET pabOTHYKA, COBEPIIMBIIETO
IPOCTYIOK, OT MATepHaIbHOM X aIMHHHCTPATHBHOM OTBETCTBEHHOCTH, IPEIyCMOTPEHHOH
JeHCTBYIOIMM 3aKoHOAaTeIbeTBOM PK, a Taxike MOXeT coueTarhCs B YCTaHOBICHHOM IOPAIKE €
[IOJIHBIM JIAIIECHHEM IIPEMHUHM, BO3HATPAKIEHUS II0 WTOTaM TOJOBOM MM KBAPTAIBHOM pabOTHI ¥ C
OTpaHUYECHUEM JIBTOT.

14.4 JlucnummvHapHOE B3bICKaHWE Hamaraercs myTeM us3fganus Ilpukasa Ilpencenmatens
[Tpasnenus — Pextopa. "

14.5 Jlo HalOXeEHHsS B3BICKAHWS OT HApyIIMTENd TPYHOBOA JMCHHIUIAHDL JOJDKHBI OBITH
3aTpeGOBaHE! OOBACHEHHS B TMCbMeHHOM popme. OTka3 pabOTHUKA OT THCEMEHHOTO OOBSICHEHMUS HE
MOKET CITyKUTh IPEIATCTBEEM JUTs IPUMEHEHES JUCIMILTHHAPHOTO B3bICKanusl. Eciui paGoTHHKOM HE
IIPEICTABICHO OOBACHEHNE M0 UCTEYCHHH IBYX PabodiX MHEH C JaThl MONy9YeHHs TPEOOBAHHS HIIH
COCT@BICHHS aKTa 00 YKJIOHEHHMA WIA OTKa3e OT IIONydeHHs TpeOOBaHWs, TO COCTABIIACTCA
COOTBETCTBYIOIIMH aKT.

14.6 Tlpu ompejeneHuy BUAA MUCIMINIMHAPHOTO B3BICKAHHS YYHTHIBACTCA COIECPXKAHUE,
XapakTep U THKECTh COBEPLICHHOTO JUCIMILTEHAPHOTO IIPOCTYIIKA, OOCTOATEHCTBA €T0 COBEPIICHHUS,
IpEIIECTBYOMIEE i ITOCITIeIyOIIee II0BEICHHE pabOTHHKA, OTHOIICHUE €TI0 K TPY Y.

14.7 3a KaXxIblii JUCHUIUIMHAPHEIN MPOCTYIIOK K PaOOTHHKY MOXKET OBbITh IMPHMEHEHO TOJIBKO
OJIHO JUCIMIUTMHAPHOE B3BICKAHHE.

14.8 JlucuuIuidHApHOE B3BICKAHME Ha pabOTHHKA HAIAaraeTcss HEIOCPEACTBEHHO 32
06HApyKEHWEM IUCHMIUTHHAPHOTO IPOCTYIKA, HO HE IIO3[HEE OJHOr0 MecAna €O [HS ero
oOHapy>KeHHs.

14.9 Akt paboTomaTelst 0 HAJOXEHUH HA PAOOTHHUKA IUCIMILIAHAPHOIO B3BICKAHUSA HE MOXET
OBITH M3JaH B IIEPUOL:

1) BpeMeHHON HETPYAOCIOCOOHOCTH pabOTHHKA;

2) ocBoGOXIeHus. pabOTHHKA OT pabOThl Ha BpPEMs BBIIONHCHMA TOCYAapCTBEHHBIX HIIH
0bIIIECTBEHHBIX 005I3aHHOCTEH;

3) HaxoXIeHus pabOTHUKA B OTILYCKE MM MEKBAXTOBOM OT/BIXE;

4) HaxoxneHus pabOTHHKA B KOMaHIUPOBKE;

5) IpOBe/IEHHs PacCle[0BaHM)s HECIACTHOTO CIIydasi, CBI3aHHOIO C TPYZIOBOU NEATEIBHOCTRIO, B
OTHOIIIEHAH JIAII, AOIYCTUBIINAX HAPYIIEeHU TpeOoBaHMH 110 6€30IIaCHOCTH 1 OXPaHe TPy Ia.

14.10 JIucuMIIIMHAPHOE B3BICKAaHUE HE MOXKET OBITh IPHMEHEHO TO3IHEE IITECTH MECSIIEB CO THS
COBEPILEHNUS TUCIUILTHHAPHOTO IIPOCTYIIKA.

14.11 Cpok ne#cTBES TUCHUINIAHAPHOTO B3BICKAHUS HE MOXKET IPEBBIIATE MECTh MECSIEB CO

© OJHS €ero IIpPUMCHCHHUI. Ecimm B Te4YeHHE 3TOTO CpoKa pa6OTHHK HE IIOOBCPrHETCA HOBOMY

IUCIATIIMHAPHOMY B3BICKAHHIO, OH CIATAETCS HE UMCIOIIUAM JIUCIUITIAHAPHOrO B3bICKAHMUL.
14.12" HanoxeHHOe Ha pabOTHHKA IMCIHUILTHHAPHOE B3BICKAHHE, MOXKET OBITH CHATO JOCPOTHO
10 3asIBIICHUIO PAOOTHUKA K IIPEICTABICHHAS PYKOBOIUTEILS CTPYKTYPHOTO IOAPa3ICICHIU.

15 TAPAHTHUHA U KOMIIEHCAITMOHHBIE BBIIIJIATHI

15.1 3a BpeMs KOMAHIMPOBKH 3a PabOTHHKOM COXPAHSIOTCA MECTO PabOTHI (TOIKHOCTD) H
3apaGoTHas mwiaTa. [[opsSoK OTIPABICHHS B KOMAHIMPOBKY, BO3MEIICHHUE 3aTPAT 10 HEl PeryJIupy eTes
OTTETBHBIM BHYTPEHHMM HOPMATHBHBIM IOKyMeHTOM «IIpaBmima O CiyeOHBIX KOMaHIMPOBKaX
paboTHHKOB AO «MVYUTH».

15.2 B VHuHBepcuTeTe BBILIAYUBAIOTCA PAOOTHUKAM CONHAIBHBIC nocoOusA IO BPEMEHHOH
HeTpypocrnocobHocTH. OcHOBaHHMEM Ul BBIILIATHl  CONUATBHBIX mocobuii 1Mo  BPEMEHHOM
HETPYZOCIOCOBHOCTH ~ SBISIOTCS JIMCTEI  HETPYJOCHOCOOHOCTH, BBIIAHHBIE B yCTAHOBICHHOM
saxoHomarenscTBoM Pecrybmuku  Kaszaxcran mnopszake. CoruaibHbIC nocobust IO BpEMEHHOH
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HETPYIOCIIOCOOHOCTH BBILIAYABAIOTCA PAOOTHHKAM C IIEPBOTO JHS HETPYAOCIOCOOHOCTH 10 JHS
BOCCTAHOBJIEHHS TPYAOCIOCOOHOCTH WM [0 yCTAHOBJIEHHMS WHBAIMIHOCTH W3 pacueTa WX CpemHew
3apabOTHOM IUIATEI, HCYUCITICHHOM B COOTBETCTBHH C 3aKOHOAaTeIbCTBOM Pecybnuku Kazaxcras.

15.3 B YHuBepcuTeTe BEIIIAUYMBAIOT pabOTHUKAM MaTepHAIbHYIO IIOMOIIb B CIIy4asX:

15.3.1 Perucrpanuu Opaka paboTHHKA B pazmepe 2 M3IL.

15.3.2 Poxnenus pebenka paboTHHKa B pasmepe 2 M3IL.

15.3.3 IO6ues pabotruka (50, 60, 70, 75, 80, 85 net) B pa3mMepe 0HOTO JOJKHOCTHOTO OKJIaza;

15.3.4 CMmepTu pOICTBEHHUKOB (POIUTENH, I€TH, CyNIpyrn) B pasmepe 3 M3IL.

15.4 B YuuBepcuTeTe MOXKET OBITH OKa3aHa MaTepHaIbHas IOMOINb PabOTHUKAM B CITydasX:

15.4.1 Jleuenus, TpeOyIOIIEro MOIOMHUTEIBHBIX (HHAHCOBBIX 3arpaTl (CTAalMOHApPHOE HIIA
aMOyJIaTOpHOE ITUTEIBHOE JIEUCHHE, KPOME CAaHATOPHOTO);

15.4.2 IpuurHeHus HMYINECTBEHHOTO Bpela pabOTHHUKY BCIEICTBUE CTHXMUHBIX OencTBHM
(TIo’Kap, HaBOJHEHHE, 3eMIICTPSICEHUE U JI.), XUIIEHUS TUIHOIO UMYINECTRA;

15.5 Pemenue o BBILIATE MaTEPHATBHOM TOMOINY pabOTHHKY, a TAKXKE O €€ Pa3sMEPE B CIyYasX,
ykazaHHbx B 1.15.4.1, m.15.4.2 macrosmux Ilpasun mpunmmaercs IlpaBnenweM YHHBEpcHTETa B
Ipezenax CyMM, IIpeIyCMOTPEHHBIX B OI0/DKeTe Ha TEKyIUH TozI.

15.6 Tlpu Hamawny y pabOTHHKA HECHATOTO MM HEIOTAIEHHOTO NUCHUITIMHAPHOTO B3bICKAHUS
aIMHMHHUCTpaIys YHHABEPCUTETA IIpaBe HE BBILIAYMBATL MATEPHUAIBHYIO IIOMOINb WM COKPATHUTH €€
pasmep, 3a HCKIIIOUCHHEM CIIydaeB CMEPTH OJHM3KUX POACTBEHHHUKOB.

15.7 XopmaralicTBO 00 OKa3aHWH MaTEpPUATEHON TOMOIMH PabOTHHKY TOJDKHO OBITH IIPEICTABIICHO
HEIOCPEICTBEHHBIM PYKOBOMHUTENEM JIHO0 caMUM pabOTHHUKOM C IPHIOKEHHEM BCEX HEOOXOIMMBIX
IOATBEPIKIAIOIIMX TOKYMEHTOB B TEUEHHHU OJHOTO MeCAIa C JaThl HACTYILIEHHS COOBITHSL.

16 TPYJOBBIE CIIOPHI U ITOPAJOK UX PASPEINEHHSA

16.1 VuauBuOyalbHEIE TPYIOBBIE CIIOPBI PACCMATPUBAIOTCS COITIACHTENLHEIMYI KOMUCCHIMH, a
[I0 HEypPEryJIUPOBAHHBIM BOIIPOCaM JIHOO HEMCIOIHEHHIO PELIECHHS COITaCHTCIBHOW KOMUCCHH —
CyIamH. ,

16.2 WupuBuayaabHble TPYAOBBIE CIOPHI PACCMATPHBAIOTCA COTJIACHTENILHOM KOMHCCHEH IIO
3aBJICHHIO CTOPOHBI TPYIOBOIO CIIOpA.

16.3 B ciy4asx HEHUCIIOJIHEHHS pEINCHUS COITIACHTEIbHONM KOMHCCHH, HEYPEryJIHPOBaHUS
BOIIPOCOB B YCTAHOBJICHHBIH CPOK PaOOTHUK HIIM JIMI0, PAHEE COCTOSBIIEE B TPYIOBBIX OTHOIICHHUSX,
160 paboTomaTeNb BIpaBe 0OPaTUTHCA B CY L.

16.4 3asBieHHe, NOCTYIMBINEE B COTJIACHTENBHYIO KOMECCHIO, IOUISKHT 00g3aTeNbHON
pEeTUCTpaIiy yKa3aHHOM KOMHMCCHEN B JICHD IIOJIa9H.

16.5 3agBuTens MMEET IIPaBO OO BBIHECEHUS DEINCHMs COITIACHTEIBHOM KOMMCCHH OTO3BATh
paHee II0JaHHOE 3asIBICHIE, TICBMEHHO YBEJOMHUB 00 OT3LIBE 3asBIEHUS CEKpeTapst KOMUCCHU.

16.6 CornacurenbHas KOMHCCHS 00f3aHa PACCMOTPETh CIIOP B TeUEHHE IATHAANATH pabodmx
IIHEH O [HS PETHCTpAllMH 3asBICHHSA U BBIIATH CTOPOHAM CIOpa KOIMH PCUICHHS B TEYCHHE TPEX
pabounx JHEH CO JHS €r0 IPUHATHSL. '

17 TPABWIA B3AUMOOTHOINEHUSI PABOTHUKOB C PYKOBOACTBOM

17.1 PykoBoACTBO YHHBEpCHUTETA IPUAECPKUBACTCS NEMOKPATHIHOIO CTHIIL YIPaBICHHUS, IIPH
KOTOpOM 060 pPaGOTHHK MOMKET OTKPBHITO BEICKa3aTh CBOIO TOYKY 3peHHS, HH(POPMHUDPOBATH
PYKOBOJICTBO O HECOOTBEICTBHSX B CBOoed pabore u paboTe monpasjeneHus, Ipeararh
KOHCTPYKTUBHEIE BAPHAHTHI YIIyUlIEHH B CBoel paboTe B paboTe CBOErO MOAPasIeIICHHUSL.

17.2 PykoBoAcTBO YHHMBEPCHTETa OTKPHITO AV OOIMEHH C JIOOBIM paGOTHMKOM NP JIMIHON
BCTpede, a TAKKe II0CPENCTBOM CPEICTB KOMMYHUKAIMH. TeM He MeHee, PaGOTHHK OJDKEH 00paliaThes
K PYKOBOJICTBY JIUIIb TIO TEM BOIIPOCAM, KOTOpbIE HE CMOT Pa3pelIuTh CAMOCTOSITENBHO U COOIIONATh
CJIETyIOIIHE yCIOBHS:

17.2.1 CyGopauHamys: BOIPOC, BOIHYIOMUH pabOTHHKA, TIOCIIEHIN TOIDKEH IIpEIBAPUTEIIEHO
BLIHECTH Ha 00CYJICHHE U PEIIeHre CBOET0 HEIIOCPEICTBEHHOTO PyKOBOMUTENS. JIuiib yOeIUBIIHICE,
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YTO HEIOCPEICTBEHHBIM PYKOBOJMTENEM BOIPOC HE DEINAeTCs, BHEIHECTH €r0 Ha O0O0CYXIeHHE
PykoBoncTBy YHUBEpCHTETA;

17.2.2 TToArOTOBIEHHOCT: MpPEeXXAe dYeM o0pamaTbess K PyKOBOJCTBY pPabOTHHK JOJDKEH
IPaMOTHO U JIAKOHWYHO c(hOPMHUPOBATH UCUEPIBIBAIOIIEE COOOINEHHE, & TAKKE BO3MOXKHBIE BAPHAHTHI
peleHus (IIpy UX HAIUIUH);

17.2.3 Jlokxa3zaTenbHOCTh: obast HHGOpPMAITHs JOJDKHA HMETh IT0J] co00 HoKa3aTenbHy o 6a3y;

17.2.4 TIpoayMaHHOCTb: IIPEXAE €M 00pamaThes K pyKOBOACTBY PaOOTHHK JOJDKEH IIPOAYyMAaTh
KOHKPETHYIO 11€JIb CBOETO BU3HTA;

17.2.5 DnexTpoHHBIf cmoco0: pabOTHHK MOXKET OOpaTUThCS K PYKOBOAUTETIO YEpeE3
SIIEKTPOHHYIO TIOYTy WM 4aT. EciM pyKOBOIUTENb HE OTBETWI, PaOOTHHK HHHUIMHPYET JUYHYIO
BCTpEYY;

17.2.6 TlpemBapuTenpbHOE coriacoBaHUe: pabOTHHUK JOJDKEH IIPEIBApUTENIFHO, HE IO3IHEE, YeM
3a OJMH JIE€HE COTJIACOBATh CBOM BHU3UT K PYKOBOJCTBY CO CBOMM HEIIOCPEICTBEHHBIM PYKOBOJUTEIIEM
6o ¢ oduC-MEHEDKepOM, JTHOO 3amMcaThcs Ha BH3HUT, COITIACHO YCTAHOBICHHOMY PaCIHCAHUIO
mpreMa II0CeTUTENEH;

17.2.7 Pernament: mpu Oecee ¢ PyKOBOIUTENEM PAaOOTHUK HOJDKEH COOIIONATH PErTIaMEHT:
BpEMsI BU3UTA JIOJDKHO OBITH COTIACOBAHO IIPEIBAPUTENBHO; COOOIMEHHE JOIDKHO OBITh TAKOHUYHEIM H,
BMECTE C TEM COJEPIKATEIIbHBIM; \

17.2.8 TlyHKTyaJlbHOCTH: paOOTHHK HE JOJDKEH ONa3[(bIBaTh Ha BCTPEUY C PYKOBOACTBOM,

17.2.9 DTruHOCTE: pabOTHHK HE HOJDKEH BOBJIEKATh PyKOBOACTBO B HHTPHUTH U CIUIETHH, TMYHEIE
pasHOIIaCHs U HENPHUSI3HH.

18 DOTUYECKHE IIPABHJIA B3AMMOOTHOINEHNA CIENUAJMCTOB W
IMPEINOJABATEJIEU C OBYYAIOIIMMHACS

18.1 PabOTHUKH HOJDKHEL:

18.1.1 O6pamatses k o0ydaromemycs Ha «Beiy;

18.1.2 KoHTpompoBaTh CBOIO KECTUKYIIALMIO ¥ MUMUKY, KECTBI TOJDKHBI OBITH K MECTY W HE
arpecCUBHEI,

18.1.3 He ucnoms30BaTh HEHOPMATUBHYIO JIEKCUKY, CIIOBA-I1apa3UTEHL

18.2 PabGoTHWKM HE UMEIOT IIpaBa:

18.2.1 VHmxXaTh JHYHOE JOCTOMHCTBO OOYyYaroIIMXCs, a MMEHHO: HCIIOJIE30BaTh OJHO3HAYHO
HELEH3YPHBIE BRIPAXKEHUs, IPpy00 KpHUaTh Ha HUX, JaBaTh UM KJIMYKH, JEMOHCTPATUBHO MCKaXaTh UX
uMeHa 1 haMUIIMH, JeaTh S3BUTENBHEIE 3aMeYaHUs O BHEITHOCTH H OJEXK (e 00y Jaromuxcs, Iy OIkIHO
00CYXKIaTh UX JTUIHYIO )KU3Hb WM UX JIMYHOCTHBIE HEJOCTATKU 0€3 MX COTJIACHs,

18.2.2 O6cyxmarh ¢ 00ydJaromuMUCS NPOGECCHOHANBHBIE U JIMYHOCTHBIE HEJOCTATKH CBOMX
KOJIJIET;

18.2.3 IlpoBoauTh Ha yU4eOHBIX 3aHATHAX KOMMEPUECKYIO PEKIIAMY

18.2.4 HasnauaThb CTyA€HTaM MACHEXHYIO IIIAaTy 3a 9K3aMEH (ECIM 3TO HE IPEXyCMOTPEHO
IIpaBUJIAaMH Y HUBEPCHUTETA);

18.2.5 BEIroHATE 00yYaromerocs ¢ y4eGHOro 3aHsTHs, eClIE OH He HapyInal AUCIHUIUIAHEL (3TOT
IOyHKT OOYyCJIOBJIEH IIPEIEACHTOM BBIIPOBAKMBAHMA C JICKIUHM TOJBKO 3a TO, YTO TOT HE IHCA
KOHCIIEKTa, a TOJIBKO CIYIIas, XOTs KOHCIIEKTHPOBAHHE JIEKIUH He SIBJLIETCS 00A3aHHOCTEIO);

18.2.6 IIpoBoauTh HA yUeOHBIX 3aHATHIX SIBHYIO IOIHTHIECKYIO aTUTALHIO (IPU3LIBATH BCTYIATh
B IIapTHIO, IPU3BIBATH TOJIOCOBATE 3@ MM IPOTHB KaKOT0-TH00 KaHIHUIaTa), HOCKOIBKY 00y YatoIuics
HaXOJUTCs B HEPABHOIIPABHOM II0JI0KEHHH U HE MOXKET BO3PA3UTh B 9TUX CITydasdx IIPENoaaBaTeo, 6e3
pHCKa 01aromoyyHo cIaTh 9K3aMEH;

18.2.7 IIposABIATH U3IUINHES BHUMAHHE K 00ydarommeMycs, 00yCIOBIEHHOE IMIHOM CHMITATHEN
WM aHTHUIIATHER K HeMy (SKCIUIyaTallvs, JOMOTaTeIbCTBa MM HACHIINE B Pa3IMYHEIX BHIAX: PacOBOM,
PETMIHO3HOM, HHTEJUIEKTYJIbHOM, CEKCYaIbLHOM).

19 STHYECKME ITPABUJIA IOBEAEHUSI PABOTHUKOB YHUBEPCUTETA

19.1 PabOTHHUKM YHHBEPCHUTETA JOJDKHBI 3HATH U COOIIONATH CIIEAYIOIIHE IIpaBUa:
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19.1.1 Hu B xakoii (opmMe ¥ HH IO KakoMy IOBOTY HE JHOIYCKAFOTCS OCKOPOJEHHS KOILIET,
pabOTHHUKOB Y HUBEPCHUTETA,

19.1.2 O6pamarses K pyKOBOIUTEIISIM H CTapIIUM IO BO3PACTY 11O MMEHH U OTYECTBY U Ha « BBy,
(BHYTpH KOJUIEKTUBA JIOITycKaeTcs 00palleH s 10 HMEHH);

19.1.3 Ilpu BcTpede oOsS3aTENBHO 3[J0POBAIOTCS CO BCEMH BHE 3aBHCHMOCTH OT BO3pacTa WIH
craryca 4eynoBeka. Eci y BXOIHBIX ABEpeH 00pa3oBaiach OYepesib, My>KIUHBI TOJDKHBI IIPOITYCKaTh
KEHINUH;

19.1.4 Bo BpeMms COBElIaHUi, 3aHITHN yCTaHABIABATh MOOHMIIBHEIE YCTPOHCTBA Ha (G€33BYYHbIHA
DEKUM; '

19.1.5 He neMOHCTpHpPOBATH CBOE MaTEPHAIBLHOE IIPEBOCXOJICTBO;

19.1.6 Ha pa3smuyHBIX MEpPONPHITUSIX: COOpPAHUIX, TOPKECTBEHHBIX 3aCENaHMAX, NETOBBIX
BCTpeYax, KOHIIEPTaX, Ipa3[HUKAaX HEOOXOMUMO OTHOCHTBCA K BBICTYNAIONIMM C YBaXXCHHUEM,
COOIIONATh THUIIKHY ¥ MOPSIOK. B ciydae HeOOXOOMMOCTH paspeInaeTcs MOKUIaTh 3al BO BpeMs Iay3
MEXY BBICTYIUICHHSIMH,

19.1.7 He pexe omHOTO pa3a B I€Hb IPOBEPATH CBOIO DJIEKTPOHHYIO MOYTY .

19.1.8 IIpuHHMATH OHITY CIEAYET B IPEAHA3HAYEHHBIX UL 9TOr0 MECTaxX, HO He B Ay TUTOPHAX U
He Ha Xoxy. HemomycTrMo ocTaBiIATh 32 COO0H Mycop.

20 BHEIIHUWM BHUJ

20.1 BHemHuUi BHI paGOTHHKOB JODKEH COOTBETCTBOBATH JENOBOM atMochepe Y HUBEPCHUTETA,
OOIIETTPUHATEIM B JI€I0BOM MHPE HOPMaM ¥ IIpaBHIIaM.

20.2 OcHoBHBIE ITpaBUiIa, GOPMUPYIOLIUE BHEITHUN BUIL:

20.2.1 JlemoBoii CTHIIB B OA€XK]IE O3HAYaeT CTPOTHH IMOATAHYTHIA BHI, aKKYPaTHOCTE;

20.2.2 YMepeHHOCTH B TOAO0PE IIBETOBBIX PEIICHUH ONEXIbL, 00yBH, aKCECCYapOB;

20.2.3 CTHIBHOCTH (TAPMOHHMYHOE COYETAHWE BCEX COCTABILIIONMX ONEXKABL, OOYBH |
aKceccyapoB);

20.2.4 COOTBETCTBHE OJEXKIBI CE30HY, XapakTepy y4eOHOTr0 3aHATUA U pabodei CUTYallvH,

20.2.5 O6yBb He JOIKHA OBITH H3HOIIEHHOM, IPA3HOM.

20.3 Omexma, KaKk My)XYHH, TaK ¥ KCHIIWH, JOJDKHA OBITH BBIIEpXKaHa B CTPOrOM, [ETIOBOM
CTHJIE, TIPEAMOYTUTENHHO KIaCCHYECKOr0 HAlPaBICHHUS. :

20.4 Tlpu wHomeHwn JFOOOM ONEXKIBI, IPEAMETOB M aKCeCCyapoB, IOAYEPKUBAOIIMX
IPHMHAIJIEKHOCTh pPa0OTHHKA K KakoH-TMOO pENHMIMH WM BEPOMCIIOBEJAHHIO, PEKOMEHIYEeTCH
IIPUIEPIKABATHCS IEJI0OBOTO CTHILA. :

20.5 Hempuemiema onexxaa ¥ 00yBb CIIOPTHBHOTO M IUIHKHOTO CTHIISA, B TOM YHCIIC JDKHHCOBA
OZIeK/1a, IMOPTEL, JIETHHE capadaHbl ¢ OTKPHITOH CITMHOM U 1ieuamu, QyTOOIKY, TCHHUCKH, CIIOPTHBHEIE
CBHTEpa BO BpeMs 06pa3oBaTeNIbHOrO IpoIiecca.

20.6 1IBeTOBBIE pELIEHUS B OEK/IE OIKHBI COOTBETCTBOBATE KIIACCHYECKOMY IEIOBOMY CTHIIIO,
HCKITIOYAeTCs M3NUIIHSS, Ype3MepHas mecTpoTa (Haaudue Goliee TpeX APKHX IIBETOBBIX OTTCHKOB,
KPYIIHBIX HAAIKCEH, KPYITHBIX BEI3BIBAIOIIMX PHCYHKOB Ha 3IEMEHTAX OZE/IbL).

20.7 Henomyctumo mosiBIeHHAE Ha paboTe B HE ITIaXKEHON, HEOIPATHOM OEKIE.

20.8 TIpmuecka A0KHA OBITH AKKYPATHOM: [UIMHHBIE BOJIOCH yOPaHE! B XBOCT HIIH ITy4OK, JIH0O
aKKypPaTHO YJIOXKEHBI, KOPOTKHE - aKKYPaTHO IIOJCTPUIKEHBI U YIIOXKCHEL

20.9 Tlpu BEIGOpE yKpaIneHHH HEOOXOIUMO IPOSABIIATh CAEPKAHHOCTE U YMEPCHHOCTB.

20.10 J{is KeHINHH HCKITFOUeHA JUTHHA I00KH - «MUHMY. HemomycTuMo HCTIOTE30BaHUE OIS/ IBL,
uMeronell Tiry6oKuil BBIpe3 IeKONbTe, U000 Mpo3padHble W IIpocBeunBaromue. He pekoMeHIyeTcs
O0JIBIIOE KOJIMYECTBO KPYXKEB B OJIEKIIE.

21  3AKJIOYMTEJHHOE IIOJIOKEHHE

21.1 JIrobkle H3MEHEHHS M [OIIOJHEHHS B HACTOSINEe IIOJIOXKEHUE BO3MOXKHO TIIOCTE
cornacoBanus ¢ Ilpencemarenem IlIpaBnenus — PexkrtopoM VYHuBepcuTeTa C y4YeTOM MHEHHA
COOTBETCTBYIOLIUX PYKOBOAUTENEH CTPYKTYPHBIX IIOJPa3IEICHHH.

R-01, I-08, 16.11.2023 ctp. 18 m3 19



)

AO «MYHT»

21.2 3a HeWCIONHEHHE WM HEHAJIe)KaIlee HCIONHEHHE 00A3aTeNbCTB, IPENXYyCMOTPEHHBIX
HacToSmMuMY [IpaBuWiiaMu, CTOPOHBI HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOLIMM
3aKoHOoaTeNbCTBOM Pecmy6nuku Kazaxcran.

21.3 Bompocsl, He yperyIupoBaHHbIe HACTOAMUMY IIpaBriiaMu, OIpeessIOTCs B COOTBETCTBUI
C JIEHCTBYIOMIHUM TPYIOBBIM 3aKOHOAATENbCTBOM PecmyOnuku Kasaxcraw.

21.4 PaGoTHuKH 00s3aHEI B CBOSH IIOBCEAHEBHOM paboTe COOIIONATh OPAIOK, YCTaHOBIICHHBIHA
[IpaBunamu.
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BBIIIUCKA
U3 nporokoJia Ne 4
3aceqaHHusl YYE€HOr0 COBETA

MexayHapoIHOr0 YHHBepcHTeTa HH(POPMALHOHHBIX TEXHOJIOTHH
ot 14.11.2023 rona

IIPUCYTCTBOBAJIMA: 27 w3 33 unenoB Yuyenoro coeta MYUT.
KBopym nmeercs.

CIYIIAJIX pupexktopa /[lemapramMeHTa  ynpaBJieHHsI TEPCOHAJIOM H
moxymentanueii CynrypoBy C.E. ¢ Bompocom: «O6 yreepxieHuu IIpaBun
BHYTPEHHEI'O TPYIOBOI'O pacmopsnka B HoBoM pemakmuu R-01, Pemakmmsa 8, u
IIpU3HAHUU yTPAaTUBIIUM CHIy lIpaBhia BHYTpEHHEI'O pPacIiopsika, YTBEPKICHHOTO
31 mapta 2021 roga R-01, Pegakmus 7».

B cBa3u ¢ usmenenusmu B TpynoBom komekce PK, BBemenmem CoIHaIbHOIO
konekca PK, oOpraHuM3allMOHHYIO CTPYKTypy YHHBEpPCUTETa U aKTyaIW3alliu
ngectByromux IIpaBun BHYTpPEeHHEro TPyHOBOTO pacmopsnka YdeHomy Cosery
npeanaraeTcs OROOPUTH HOBYIO pelakiuio [IpaBui BHYTpPEeHHErO TPYIOBOIO
pacropsaxa.

IIOCTAHOBUJIA:

1. Ilpusnats yrpatuBmiuM cuily lIpaBuila BHYTPEHHEIO TPYZOBOTO PACIIOPSIKA
yrBepxaenHoro 31 mapra 2021 roga R-01, Pegaxmus 7.

2. Onpo6puth llpaBuna BHyTpeHHETO TPYZOBOTO PACIIOPSAIKA B HOBOM pemaKI[iy
R-01, Penmaxmug 8.

Ipencenarens Yuenoro coseta AO MYUT ‘ XukmetroB A.K.

Yuennlii cexkpeTapb Epkebexona J.K.




